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SECTION I 
 

Compliance Documents to be submitted by Proposers with Proposals 
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SECTION A 
 

PROPOSER’S SIGNATURE DECLARATION AND AFFIDAVIT 
 

 
With each proposal, a statement shall be submitted and signed by the respondent under penalty 
of perjury that:  The response is genuine, not a sham or collusive, the response is not made in the 
interest or on behalf of any person not named therein; the respondent has not directly or 
indirectly induced or solicited any person to submit a false or sham response or to refrain from 
responding; and, the resopndent has not in any manner sougt by collusion to secure an advantage 
over any other respondent. 
 
INSTRUCTIONS: 
 

a. Sign and Notarize the Document 
b. Submit with the Bid/Proposal 

 
Signatures: 
 
Individual: (e.g., Individual dba [Name or Company], etc) – Individual must sign affidavit. 
 
Partnership: At least ONE General Partner must sign the affidavit. 
 
Corporation: It is preferred that the PRESIDENT and SECRETARY of the corporation sign the 

affidavit on behalf of the corporation, but a VICE-PRESIDENT may sign in the 
absence of the President and an Assistant Secretary or Treasurer may sign in the 
absence of the Secretary. 

 
Note: An Authorized Agent may sign for a Corporation, provided the City is 
furnished a certified copy of the Board of Directors Resolution authorizing such 
person to execute the document on behalf of the corporation.  An 
acknowledgement at the base of the Resolution must state it is unchanged, in 
force, and be signed by the Corporate Secretary with the current date. 



AFFIDAVIT TO ACCOMPANY PROPOSALS 
 
I/We, _____________________________________________________________________________  
 
being first duly sworn, deposes and states:  That the undersigned  
 
__________________________________________________________________________________  

(Insert “Sole Owner”, “General Partner”, “President”, “Secretary”, or other proper title)  
 
is of ______________________________________________________________________________ 

(Name of firm / business entity) 
 
Who submits herewith to City of Los Angeles the attached proposal: 
 
Affiant deposes and states:   That said proposal is genuine; that the same is not sham or collusive; that all 
statements of fact therein are true; that such proposal was not made in the interest or behalf of any 
person, partnership, company, association, organization or corporation not therein named or disclosed. 
 
Affiant deposes and states:  That the proposer has not directly or indirectly by agreement, communication 
or conference with anyone attempted to induce action prejudicial to the interests of the public body which 
is to award the contract, or of any other proposer, or anyone else interested in the proposed contract:  
that the proposer has not in any manner sought by collusion to secure for itself an advantage over any 
other proposer. 
 
Affiant further deposes and states that prior to the public opening and reading of proposals the said 
proposer: 
 

(a) Did not, directly or indirectly, induce or solicit anyone else to submit a false or sham proposal; 
 
(b) Did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said 

proposer or anyone else or fix the proposal price of said proposer or of anyone else, or to 
raise or fix any overhead, profit or cost element of its price or of that of anyone else; 

 
(c) Did not, directly or indirectly, submit its proposal price or any breakdown thereof, or the 

contents thereof, or divulge information or data relative thereto, to any corporation, 
partnership, company, association, organization, proposal depository, or to any member or 
agent thereof, or to any individual or group of individuals, except to the awarding authority or 
to any person or persons who have a partnership or other financial interest with said proposer 
in its business. 

 
I understand and agree that any falsification in the affidavit will be grounds for rejection of this proposal or 
cancellation of any concession contract awarded pursuant to this proposal. 
 
I hereby certify or declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct. 
 
STATE OF CALIFORNIA 
COUNTY OF __________________________ 
 
Subscribed and sworn to before me this ___________ day of ________________________________ 
        (Signature) 
 
________________________________________________ ________________________________ 
(Month / Year)        (Title) 
 
________________________________________________ ________________________________ 
(Notary Public)       (Date) 
 

PROPOSALS WILL NOT BE CONSIDERED UNLESS THE AFFIDAVIT HEREON IS FULLY 
EXECUTED, INCLUDING THE CERTIFICATE OF THE NOTARY AND THE NOTARIAL SEAL 
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SECTION B 
 

DISPOSITION OF PROPOSALS 
 

 
All proposals submitted in response to the RFP shall become the property of the City of Los 
Angeles and a matter of public record.  Proposers must identify all copyrighted material, trade 
secrets, or other propriertary information that they claim are exempt from disclosure under the 
Public Records Act, and indemnify and defend the City of Los Angeles for its refusal to disclose 
such material from person making a request therefore. 
 
INSTRUCTIONS: 
 

a. Sign the Document 
b. Submit with the Bid/Proposal 

 
Signatures: 
 
The person signing must be authorized to bind the proposer. 



Disposition of Proposals 
 
 
All proposals submitted in response to the RFP shall become the property of the City of Los 
Angeles and a matter of public record.  Proposers must identify all copyrighted materials, trade 
secrets, or other proprietary information that they claim are exempt from disclosure under the 
Public Records Act (California Code, Section 6250 et seq.)   
 
In the event such an exemption is claimed, the proposer must state in the proposal that the 
proposer will defend any action brought against the City for its refusal to disclose such material, 
trade secret, or other proprietary information to any party making such a request.  The proposer 
is required to state in the proposal that: 
 

“The proposer will idemnify the City or Agency and hold it harmless from any 
claim or liability and defend any action brought againts the City of Los Angeles 
for its refusal to disclose copyrighted material, trade secrets, or other proprietary 
information to any persons making a request therefore.” 

 
Proposer’s obligations herein include, but are not limited to, all attorney’s fees (both in house 
and outside counsel), costs of litigation incurred by the City or its attorneys (including all actual 
costs incurred by the City, not merely those costs recoverable by a prevailing party, and 
specifically including costs of experts and consultants) as well as all damages or liability or any 
nature whatsoever arising out of any such suits, claims, and causes of action brought against the 
City, through and including any appellate proceedings.  Proposer’s obligations to the City under 
this indemnification provision shall be due and payable on a monthly, on-going basis within 
thirty (30) days after each submission to Proposer of the City’s invoices for all fees and costs 
incurred by the City, as well as all damages or liability of any nature. 
 

__________ 
 
“I have read and understand the Disposition of Proposals and agree that the City of Los Angeles 
may release any materials and information contained in the proposal submitted by the 
undersigned’s firm in the event that the required hold harmless statement is not included in the 
Proposal.” 
 
 
________________________________________   ______________________ 
Signature of person authorized to bind proposer   Date 
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SECTION C 
 

AFFIRMATIVE ACTION PLAN 
 

 
Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Section 10.8 establishes a 
Nondiscrimination / Affirmative Action Program requirement for all vendors doing business 
with the City of Los Angeles. 
 
Questions pertaining to this requirement should be directed to the Office of Contract Compliance 
at (213) 847-5331.  Additional information may be found at the following website: 
 
{ HYPERLINK "http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_affirm.cfm" } 
 
INSTRUCTIONS: 
 

a. Proposer must complete, appropriately sign and submit a copy of the Los Angeles 
City Affirmative Action Plan (Pages A-1 through A-7) with the submitted proposal.  
Failure to approriately sign and/or submit all of the required pages will deem the 
proposal as non-responsive.   

 
OR 

 
b. Proposer must submit their own Affirmative Action Plan which meets all of the 

requirements of the City’s Affirmative Action Program.  Failure to meet all of the 
requirements as approved by the Office of Contract Compliance will deem the 
proposal as non-responsive. 

 
 



BCA Form (6/08)           

CITY OF LOS ANGELES 
 

NONDISCRIMINATION  EQUAL EMPLOYMENT PRACTICES  AFFIRMATIVE ACTION 
CONSTRUCTION & NONCONSTRUCTION CONTRACTORS (VENDORS, SUPPLIERS, CONSULTANTS) 

 
Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10.8 requires entities doing business with the 
City to comply with a Nondiscrimination/Affirmative Action Program.  (Refer questions regarding these requirements to the Bureau of 
Contract Administration, Office of Contract Compliance, Equal Employment Opportunities Enforcement Section, at (213) 847-1922.) 
In order to comply, it is necessary that the bidder/proposer/respondent complete, sign and return with the bid/proposal/response, the 
following: 
 
A. For all contracts, the contractor agrees to adhere to the following Nondiscrimination Clause: 

1. The contractor agrees and obligates the company not to discriminate during the performance of this contract against any 
employee or applicant for employment because of the employee's or applicant's race, religion, national origin, ancestry, sex, 
age, sexual orientation, disability, marital status, domestic partner status, or medical condition; and 

2. All subcontracts awarded under this contract shall contain a like Nondiscrimination Clause. 
 
B. For construction contracts from $1,000 to under $5,000 and nonconstruction contracts from $1,000 to under $100,000, the 

contractor agrees to: 
 1. Adhere to the Nondiscrimination Clause above; 
 2. Designate a management level Equal Employment Opportunity Officer as provided for in Section "E" below; and 
 3. Adhere to Equal Employment Practices provisions as outlined in LAAC § 10.8.3 and on Page A-3 of this document. 

   
C. For construction contracts of $5,000 or more and non-construction contracts of $100,000 or more, the contractor agrees to: 

1. Adhere to the Nondiscrimination Clause above; 
2. Designate a management level Equal Employment Opportunity Officer as provided for in Section “E” below; 
3. Adhere to Equal Employment Practices provisions as outlined in LAAC § 10.8.3 and on Pages A-4 and A-5 of this document; 
4. Complete the Ethnic Composition of Total Work Force Report provided on Page A-2 of this document; and 
5. Sign and submit an Affirmative Action Plan. The bidder must submit one of the two following plans:  

a. Plan A. Los Angeles City Affirmative Action Plan ("Los Angeles City Affirmative Action Requirements”) on Page A-
6 and  Page A-7 which is an approved plan requiring only signature of acceptance along with the Ethnic Composition 
of Work Force (Page A-2) and submittal to be effective; or, 

b. Plan B. The Bidder's own Affirmative Action Plan for approval, which must contain at a minimum all of the elements 
of the City’s Plan. 

 
D. Subcontractors: 

 1.  The contractor shall require the same documents indicated above to be submitted for subcontractors of any contract awarded 
by the City; and 

  2.  The contractor shall be responsible for obtaining the Affirmative Action Plans from its subcontractors. Additional forms are 
Available from the Office of Contract Compliance or the awarding authority. 

 
E.   Equal Employment Opportunity Officer: 

Please be advised that                                                                                                                                  is hereby 
    NAME OF DESIGNEE    TITLE  
designated as the Company’s Equal Employment Opportunity Officer.  The Officer has been given the authority to establish, 
disseminate and enforce the Equal Employment and Affirmative Action Policies of this firm to ensure nondiscrimination in all of 
its employment practices. The Officer may be contacted at: 
 
                                                                                                                     , (       )                                               
 WORK ADDRESS           TELEPHONE 

 
F. Signed Certification - The Contractor by its signature affixed hereto declares under penalty of perjury that: 

1. The contractor has read the Nondiscrimination Clause in “A” above and certifies that it will adhere to the practices in the  
performances of all contracts; 

  2. The contractor has read the Equal Employment Practices provisions on Page A-3 and certifies that it will adhere to the 
practices in the performance of any construction contract $1,000 to under $5,000 and nonconstruction contract $1,000 to 
under $100,000;  

  3. The contractor has designated the Equal Employment Opportunity Officer as noted in Section “E” above;  
  4. The contractor has read the Affirmative Action Program provisions on Pages A-4 and A-5, certifies that it will adhere to the 

practices in the performance of any construction contract of $5,000 or more and nonconstruction contract of $100,000 or 
more and submits an Affirmative Action Plan.  Indicate which plan is submitted:   9 City Plan;   9 Company Plan.   

  5. The information contained herein is true and correct. 
 
 All Certificates and Plans are effective for 12 months from date of approval by the Office of Contract Compliance. 
 
                
 COMPANY NAME        AUTHORIZED SIGNATURE 

                 
  ADDRESS       NAME AND TITLE (TYPE OR PRINT)    

                 
 CITY, COUNTY, STATE, ZIP     A-1 TELEPHONE   DATE  

Awarding Dept.:__________________________   
Dept. Contact:____________________________ 
MS: _______________  OCC#:______________ 



  PRIME         SUB       BCA Form (6/08)                             TOTAL COMPOSITION OF WORK FORCE                                   OCC# _______________________ 
Contractor_______________________________________________     Project Title __________________________________________________Length of Contract____________   
Contractor Address_______________________________________ Work Force as of (Date)____________________          ___  (If you have no employees, write "no employee at this time.")  

(Note: J - Journeyman, A - Apprentice, T - Trainee, F - Female, M - Male)                     FOR CONSTRUCTION PROJECTS             (L.A. County Only) 
 AFRICAN AMERICAN 

(BLACK) 
 

HISPANIC 
ASIAN / PACIFIC 

ISLANDER 
AMERICAN INDIAN/ 
ALASKAN NATIVE  

CAUCASIAN 
(NON-HISPANIC) 

TOTAL  
EMPLOYEES 

% 
MINORITY 

 
GENDER 

CRAFT J A T J A T J A T J A T J A T J A T J A T M F 
Brick Layers                        
Carpenters                        
Electricians                        
Gunite Workers                        
Iron Worker                        
Laborers                        
Operator Engineers                        
Painters                        
Pipe Trades                        
Plasters / Cement 
Masons 

                       

Sheet Metal 
Workers 

                       

Teamsters                        
                        
Clerical                         
Supervisory                        
TOTAL                        

FOR NON-CONSTRUCTION PROJECTS 
 AFRICAN AMERICAN 

(BLACK) 
HISPANIC ASIAN OR PACIFIC 

ISLANDER 
AMERICAN INDIAN/ 
ALASKAN NATIVE 

CAUCASIAN 
(NON-HISPANIC) 

TOTAL 
EMPLOYEES 

% 
MINORITY 

 
GENDER 

OCCUPATION Regular Trainee Regular Trainee Regular Trainee Regular Trainee Regular Trainee R T R T M F 
Official &Managers                 

Professionals                 
Technicians                 
Sales Workers                 

Office / Clerical                 
Semi-Skilled                 
Laborers 
(Unskilled) 

                

Service Workers                 
TOTAL                 

Employment statistics were  obtained from:   
 Available Records      Visual Check      Other (Specify)                                                                                                                                      
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EQUAL EMPLOYMENT PRACTICES PROVISIONS 

Construction Contracts in excess of $1,000 or more but less than $5,000 and  
Nonconstruction Contracts of $1,000 or more  but less than $100,000 

 
Sec. 10.8.3.  Equal Employment Practices Provisions. 
 
Every non-construction contact with or on behalf of the City of Los Angeles for which the consideration is $1,000 or more, and every construction contract for which 
the consideration is $1,000 or more, shall contain the following provisions, which shall be designated as the EQUAL EMPLOYMENT PRACTICES provision of such 
contract: 
 
A . During the performance of this contract, the contractor agrees and represents that it will provide equal employment practices and the contractor and each 

subcontractor hereunder will ensure that in his or her employment practices persons are employed and employees are treated equally and without regard to or 
because of race, religion, ancestry, national origin, sex, sexual orientation, age, disability,  marital status, domestic partner status, or medical condition. 

 
 1. This provision applies to work or service performed or materials manufactured or assembled  in the United States. 
 2. Nothing in this section shall require or prohibit the establishment of new classifications of employees in any given  craft, work or service category. 
 3. The contractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place of business available to  employees and applicants for 

employment. 
 
B.   The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive 

consideration for employment without regard to their race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status, domestic 
partner status, or medical condition. 

       
C.   As part of the City’s supplier registration process, and/or at the request of the awarding authority, or the Board of Public Works, Office of Contract Compliance, 

the contractor shall certify in the specified format that he or she has not discriminated in the performance of City contracts against any employee or applicant for 
employment on the basis or because of race, religion, national origin, ancestry, sex, sexual orientation, age, disability, marital status, domestic partner status, or 
medical condition. 

 
D.   The contractor shall permit access to and may be required to provide certified copies of all of his or her records pertaining to employment and to employment 

practices by the awarding authority or the Office of Contract Compliance for the purpose of investigation to ascertain compliance with the Equal Employment 
Practices provisions of City contracts.  On their or either of their request the contractor shall provide evidence that he or she has or will comply therewith. 

 
E.  The failure of any contractor to comply with the Equal Employment Practices provisions of this contract may be deemed to be a material breach of City 

contracts.  Such failure shall only be established upon a finding to that effect by the awarding authority, on the basis of its own investigation or that of the Board 
of Public Works, Office of Contract Compliance.  No such finding shall be made or penalties assessed except upon a full and fair hearing after notice and an 
opportunity to be heard has been given to the contractor. 

  
F.   Upon a finding duly made that the contractor has failed to comply with the Equal Employment Practices provisions of a City contract, the contract may be 

forthwith canceled, terminated or suspended, in whole or in part, by the awarding authority, and all monies due or to become due hereunder may be forwarded to 
and retained by the City of Los Angeles.   In addition thereto, such failure to comply may be the basis for a determination by the awarding authority or the Board 
of Public Works that the said contractor is an irresponsible bidder or proposer pursuant to the provisions of Section 371 of the Charter of the City of Los Angeles.  
In the event of such a determination, such contractor shall be disqualified from being awarded a contract with City of Los Angeles for a period of two years, or 
until the contractor shall establish and carry out a program in conformance with the provisions hereof. 

 
G.   Notwithstanding any other provision of this contract, the City of Los Angeles shall have any and all other remedies at law or in equity for any breach hereof. 
 
H. The Board of Public Works shall promulgate rules and regulations through the Office of Contract Compliance, and provide necessary forms and required 

language to the awarding authorities to be included in City Request for Bids or Request for Proposal packages or in supplier registration requirements for the 
implementation of the Equal Employment Practices provisions of this contract, and such rules and regulations and forms shall, so far as practicable, be similar to 
those adopted in applicable Federal Executive orders.  No other rules, regulations or forms may be used by an awarding authority of the City to accomplish the 
contract  Compliance program. 

 
I.   Nothing contained in this contract shall be construed in any manner so as to require or permit any act which is prohibited by law. 
 
J.   At the time a supplier registers to do business with the City, or when an individual bid or proposal is submitted, the contractor shall agree to adhere to the Equal 

Employment Practices specified herein during the performance or conducted of City Contracts. 
 
K.   Equal Employment Practices shall, without limitation as to the subject or nature of employment activity, be concerned with such employment practices as: 
 1.  Hiring practices; 
 2.  Apprenticeships where such approved programs are functioning, and other on-the-job training for non-apprenticeable occupations; 
 3.  Training and promotional opportunities; and 
 4.  Reasonable accommodations for persons with disabilities. 
L. All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work to be performed under the contract with 

the City and shall impose the same obligations, including but not limited to filing and reporting obligations, on the subcontractors as are applicable to the 
contractor.  Failure of the contractor to comply with this requirement or to obtain the compliance of its subcontractors with all such obligations shall subject the 
contractor to the imposition of any and all sanctions allowed by law, including but not limited to termination of the contractor’s contract with the City.  

A-3 
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AFFIRMATIVE ACTION PROGRAM PROVISIONS  

Construction Contracts of $5,000 or More and  
Nonconstruction Contracts of $100,000 or More 

 
 
 
Sec. 10.8.4.  Affirmative Action Program Provisions. 
 
Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration is $100,000 or more and every construction contract with or on 
behalf of the City of Los Angeles for which the consideration is $5,000 or more shall contain the following provisions which shall be designated as the AFFIRMATIVE 
ACTION PROGRAM provisions of such contract: 
 
A. During the performance of a City contract, the contractor certifies and represents that the contractor and each subcontractor hereunder will adhere to an affirmative 

action program to ensure that in its employment practices, persons are employed and employees are treated equally and without regard to or because of race, 
religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status, domestic partner status, or medical condition. 

 
 1. This provision applies to work or services performed or materials manufactured or assembled in the United States. 
 2. Nothing in this section shall require or prohibit the establishment of new classifications of employees in any given  craft, work or service category. 
 3. The contractor shall post a copy of Paragraph A hereof in conspicuous places at its place of business available to employees and applicants for employment. 
 
B. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive 

consideration for employment without regard to their race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status, domestic partner 
status, or medical condition.           

 
C. As part of the City’s supplier registration process, and/or at the request of the awarding authority or the Office of Contract Compliance, the contractor shall certify on 

an electronic or hard copy form to be supplied, that the contractor has not discriminated in the performance of City contracts against any employee or applicant for 
employment on the basis or because of race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status, domestic partner status, or 
medical condition. 

 
D. The contractor shall permit access to and may be required to provide certified copies of all of its records pertaining to employment and to its employment practices 

by the awarding authority or the Office of Contract Compliance, for the purpose of investigation to ascertain compliance with the Affirmative Action Program 
provisions of City contracts, and on their or either of their request to provide evidence that it has or will comply therewith. 

 
E. The failure of any contractor to comply with the Affirmative Action program provisions of City contracts may be deemed to be a material breach of contract.  Such 

failure shall only be established upon a finding to that effect by the awarding authority, on the basis of its own investigation or that of the Board of Public Works, 
Office of Contract Compliance.  No such finding shall be made except upon a full and fair hearing after notice and an opportunity to be heard has been given to the 
contractor. 

 
F. Upon a finding duly made that the contractor has breached the Affirmative Action Program provisions of a City contract, the contract may be forthwith canceled, 

terminated or suspended, in whole or in part, by the awarding authority, and all monies due or to become due hereunder may be forwarded to and retained by the 
City of Los Angeles.  In addition thereto, such breach may be the basis for a determination by the awarding authority or the Board of Public Works that the said 
contractor is an irresponsible bidder or proposer pursuant to the provisions of Section 371 of the Los Angeles City Charter.  In the event of such determination, such 
contractor shall be disqualified from being awarded a contract with the City of Los Angeles for a period of two years, or until he or she shall establish and carry out a 
program in conformance with the provisions hereof. 

 
G. In the event of a finding by the Fair Employment and Housing Commission of the State of California, or the Board of Public Works of the City of Los Angeles, or 

any court of competent jurisdiction, that the contractor has been guilty of a willful violation of the California Fair Employment and Housing Act, or the Affirmative 
Action Program provisions of a City contract, there may be deducted from the amount payable to the contractor by the City of Los angeles under the contract, a 
penalty of TEN DOLLARS ($10.00) for each person for each calendar day on which such person was discriminated against in violation of the provisions of a City 
contract. 

 
H. Notwithstanding any other provisions of a City contract, the City of Los Angeles shall have any and all other remedies at law or in equity for any breach hereof. 
 
I. The public Works board of Commissioners shall promulgate rules and regulations through the Office of Contract Compliance and provide to the awarding 

authorities electronic and hard copy forms for the implementation of the Affirmative Action Program provisions of City contracts, and rules and regulations and 
forms shall, so far as practicable, be similar to those adopted in applicable Federal Executive Orders.  No other rules, regulations or forms maybe used by an 
awarding authority of the City to accomplish this contract compliance program. 

 
J. Nothing contained in City contracts shall be construed in any manner so as to require or permit any act which is prohibited by law. 

A-4 
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K. The contractor shall submit an Affirmative Action Plan which shall meet the requirements of this Chapter at the time it submits its bid or proposal or at the time it 

registers to do business with the City.  The plan shall be subject to approval by the Office of Contract Compliance prior to award of the contract.  The awarding 
authority may also require contractors and suppliers to take part in a pre-registration, pre-bid, pre-proposal, or pre-award conference in order to develop, improve or 
implement a qualifying Affirmative Action Plan.  Affirmative Action Programs developed pursuant to this section shall be effective for a period of twelve months 
from the date of approval by the Office of Contract Compliance.  In case of prior submission of a plan, the contractor may submit documentation that it has an 
Affirmative Action Plan approved by the Office of Contract Compliance within the previous twelve months.  If the approval is 30 days or less from expiration, the 
contractor must submit a new Plan to the Office of Contract Compliance and that Plan must be approved before the contract is awarded. 

 
 (1) Every contract of $5,000 or more which may provide construction, demolition, renovation, conservation or major maintenance of any kind shall in addition 

comply with the requirements of Section 10.13 of the Los Angeles Administrative Code. 
 
 (2) A contractor may establish and adopt as its own Affirmative Action Plan, by affixing his or her signature thereto, an Affirmative Action Plan prepared and 

furnished by the Office of Contract Compliance, or it may prepare and submit its own Plan for approval. 
  
L. The Office of Contract Compliance shall annually supply the awarding authorities of the City with a list of contractors and suppliers who have developed 

Affirmative Action Programs.  For each contractor and supplier the Office of Contract Compliance shall state the date the approval expires.  The Office of Contract 
Compliance shall not withdraw its approval for any Affirmative Action Plan or change the Affirmative Action Plan after the date of contract award for the entire 
contract term without the mutual agreement of the awarding authority and the contractor. 

 
M. The Affirmative Action Plan required to be submitted hereunder and the pre-registration, pre-bid, pre-proposal or pre-award conference which may be required by 

the Board of Public Works, Office of Contract Compliance or the awarding authority shall, without limitation as to the subject or nature of employment activity, be 
concerned with such employment practices as: 

 
 1. Apprenticeship where approved programs are functioning, and other on-the-job training for non-apprenticeable occupations; 
 2. Classroom preparation for the job when not apprenticeable; 
 3. Pre-apprenticeship education and preparation. 
 4. Upgrading training and opportunities; 
 5. Encouraging the use of contractors, subcontractors and suppliers of all racial and ethnic groups, provided, however, that any contract subject to this ordinance 

shall require the contractor, subcontractor or supplier to provide not less than the prevailing wage, working conditions and practices generally observed in 
private industries in the contractor’s, subcontractor’s or supplier’s geographical area for such work; 

 6. The entry of qualified women, minority and all other journeymen into the industry; and 
 7. The provision of needed supplies or job conditions to permit persons with disabilities to be employed, and minimize the impact of any disability. 
 
N. Any adjustments which may be made in the contractor’s or supplier’s work force to achieve the requirements of the city’s Affirmative Action Contract Compliance 

Program in purchasing and construction shall be accomplished by either an increase in the size of the work force or replacement of those employees who leave the 
work force by reason of resignation, retirement or death and not by termination, layoff, demotion or change in grade. 

 
O. Affirmative Action Agreements resulting from the proposed Affirmative Action Plan or the pre-registration, pre-bid, pre-proposal or pre-award conferences shall not 

be confidential and may be publicized by the contractor at his or her discretion.  Approved Affirmative Action Agreements become the property of the City and may 
be used at the discretion of the City in its Contract Compliance Affirmative Action Program. 

 
P. This ordinance shall not confer upon the City of Los Angeles or any Agency, Board or Commission thereof any power not otherwise provided by law to determine 

the legality of any existing collective bargaining agreement and shall have application only to discriminatory employment practices by contractors or suppliers 
engaged in the performance of City contracts. 

 
Q. All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work to be performed under the contract with the 

City and shall impose the same obligations, including but not limited to filing and reporting obligations, on the subcontractors as are applicable to the contractor.  
Failure of the contractor to comply with this requirement or to obtain the compliance of its subcontractors with all such obligations shall subject the contractor to the 
imposition of any and all sanctions allowed by law, including but not limited to termination of the contractor’s contract with the City. 
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LOS ANGELES CITY AFFIRMATIVE ACTION PLAN 

LOS ANGELES CITY AFFIRMATIVE ACTION MANDATORY PROVISIONS 
Notwithstanding any other provision of this Division to the contrary, every construction contract involving an expenditure of $5,000 or more of City 
funds, except in cases of urgent necessity, as provided in Section 371 of the Charter of the city of Los Angeles and except as provided in Section 10.9 
of this Code, shall contain as part of the contract an Affirmative Action Plan substantially as set forth in this section and which by the contractor’s 
signature affixed thereto, shall constitute and be established as the contractor’s Affirmative Action Plan.  The Plan, which may be a plan proposed by 
the contractor or the City’s proposed Plan prepared by the Office of Contract Compliance, shall be subject to the approval of the Office of Contract 
Compliance prior to award of the contract.  The Plan may consist of a Plan approved by the Office of Contract Compliance within the previous 
twelve months.  If the previously approved Plan is 30 days or less from expiration, the contractor must submit a new Plan to the Office of Contract 
Compliance which shall be subject to approval before the contract may be awarded. 
 
Sec. 10.13. Mandatory Provisions Pertaining to Nondiscrimination in Employment and Affirmative Action in Hiring Employees in the 
Performance of Work on Certain City Construction Contracts. 
 
1. Construction Contracts Included. 

The contractor shall not be eligible for an award of a City Construction Contract in excess of $5,000, unless the contractor has submitted as part 
of the bid a written Affirmative Action Plan embodying both (1) anticipated levels of minority*, women and all other staffing utilization, and 
(2) specific affirmative action steps directed at applying good faith efforts in a nondiscriminatory manner to recruit and employ minority, 
women and all other potential staff or is deemed to have submitted such a program pursuant to Subsection 3 of this section.  Both the 
anticipated levels and the affirmative action steps must be taken and applied in good faith and in a nondiscriminatory manner to attempt to meet 
the requirements of this section for all trades which are to be utilized on the project, whether subcontracted or not. 
*“Minority” is defined as the term “minority person” is defined in subsection (f) of section 2000 of the California Public Contract Code. 

 
2. Anticipated Utilization. 

The plan must set forth anticipated minority, women, and all other staffing utilization by the contractor and all subcontractors on each project 
constructed by the City using those trades within the area of jurisdiction of the Los Angeles Building and Construction Trades Council within 
the City of Los Angeles in each work class and at all levels in terms of staff hours.  The anticipated levels of minority, women and other staffing 
utilization shall be the levels at which each of those groups are represented in the relevant workforce in the Greater Los Angeles Area as 
determined by the U. S. Bureau of the Census and made available by the Office of Contract Compliance.  Attainment of the anticipated levels 
of utilization may only be used as an indicia of whether the contractor has complied with the requirements of this section and has applied its 
Affirmative Action Plan in good faith and in a nondiscriminatory manner.  Failure to attain the anticipated levels of utilization shall not, by 
itself, disqualify the contractor for award of a contract or subject the contractor to any sanctions or penalties. 
In no event may a contractor utilize the requirements of this section in such a manner as to cause or result in discrimination against any person 
on account of race, color, religion, ancestry, age, disability, medical condition, marital status, domestic partner status, sex, sexual orientation, or 
national origin. 
 

3. An Affirmative Action Plan. 
The contractor certifies and agrees to immediately implement good faith efforts measures to recruit and employ minority, women, and other 
potential staff in a nondiscriminatory manner including, but not limited to, the following actions.  The contractor shall: 
a. Recruit and make efforts to obtain such employees through: 

(1) Advertising employment opportunities in minority and other community news media. Notifying minority, women and other 
community organizations of employment opportunities. 

(2) Maintaining contact with schools with diverse populations of students to notify them of employment  opportunities. 
(3) Encouraging present minority, women and other employees to refer their friends and relatives. 
(4) Promoting after school and vacation employment opportunities for minority, women and other youth. 
(5) Validating all job specifications, selection requirements, tests, etc. 
(6) Maintaining a file of names and addresses of each worker referred to the contractor and what action was taken concerning such 

worker. 
(7) Notifying the appropriate awarding authority of the City and the Office of Contract Compliance in writing when a union with 

whom the contractor has a collective bargaining agreement has failed to refer a minority, woman or other worker. 
 b. Continually evaluate personnel practices to assure that hiring, upgrading, promotions, transfers, demotions and layoffs are made in 

nondiscriminatory manner so as to achieve and maintain a diverse work force. 
 c. Utilize training programs and assist minority, women and other employees in locating, qualifying for and engaging in such training  

programs to enhance their skills and advancement. 
d. Secure cooperation or compliance from the labor referral agency to the contractor’s contractual affirmative action obligations. 
e. Establish a person at the management level of the contracting entity to be the Equal Employment Opportunity Office; such individual to 

have the authority to disseminate and enforce the company’s Equal Employment and Affirmative Action Policies. 
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 f. Maintain such records as are necessary to determine compliance with equal employment and affirmative action obligations, and making 

such records available to City, State and Federal authorities upon request. 
 

4.    The contractor shall make a good faith effort with respect to apprenticeship and training program to: 
a. Recruit and refer minority, women and other employees to such programs;  
b. Establish training programs within the company and/or its association that will prepare minority, women and other employees for 

advancement opportunities. 
c. Abide by the requirements of the Labor Code of the State of California with respect to the provision of apprenticeship job opportunities. 

 
5. The contractor shall establish written company policies, rules, and procedures which shall be encompassed in a company-wide Affirmative 

Action Plan for all its operations and contracts.  Said policies shall be provided to all employees, subcontractors, vendors, unions and all others 
with whom the contractor may become involved in fulfilling any of its contracts.  The company’s Affirmative Action Plan shall encompass the 
requirements contained herein as a minimum and shall be submitted with its bid to the appropriate awarding authority of the City and to the 
Office of Contract Compliance of the City. 

 
6. Where problems are experienced by the contractor in complying with its obligations pursuant to this section, the contractor shall document its 

good faith effort to comply with the requirements by the following procedure.  The contractor shall state: 
a. What steps were taken, how and on what date. 
b. To whom those efforts were directed. 
c. The responses received, from whom and when. 
d. What other steps were taken or will be taken to comply and when. 
e. Why the contractor has been or will be unable to comply. 

 
7. The contractor shall complete and file, and require each of its known subcontractors to complete and file with the contractor’s bid for the 

subject project an acceptable Affirmative Action Plan. 
 
8. The contractor shall submit and require each of its subcontractors to submit an Ethnic Composition of the Company’s Total Work Force (by 

employees) prior to the date of award of the contract. 
 
9. No contract shall be executed until the appropriate awarding authority of the City of Los Angeles, and the Federal funding agency (if Federal 

funds are involved), has determined in writing that such contractor has executed and filed with the awarding authority and the City Office of 
Contract Compliance the required Affirmative Action Plan. 

 
10. It shall be no excuse that the union with which the contractor has a collective bargaining agreement providing for referral, exclusive or 

otherwise, failed to refer minority, women or other employees. 
 
11. Subject to this subsection the contractor shall execute such further forms and documentation at such times and as may be required by the 

appropriate awarding authority of the City of Los Angeles. 
 
12. Where the contractor has failed to comply with the requirements contained in this section, any and all sanctions allowed by law may be 

imposed upon the contractor. 
 
13. The Office of Contract Compliance within the Department of Public Works shall be responsible for administering the City’s Contract 

Compliance Program in the manner described in Sections 22.359 through 22.359.5 of this Code. 
 
14. All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work to be performed 

under the contract with the City and shall impose the same obligations, including but not limited to filing and reporting obligations, on the 
subcontractors as are applicable to the contractor.  Failure of the contractor to comply with this requirement or to obtain the compliance of its 
subcontractors with all such obligations shall subject the contractor to the imposition of any and all sanctions allowed by law, including but not 
limited to termination of the contractor’s contract with the City. 

By its execution hereof, the contractor accepts and submits the foregoing as its Affirmative Action Plan. 
 
                                 
 DATE        OFFICER’S SIGNATURES 
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SECTION D 
 

CONTRACTOR RESPONSIBILITY ORDINANCE STATEMENT 
 

 
The Contractor Responsibility Ordinance (CRO) requires a determination, via the CRO 
questionnaire, that prospective contractors are responsible and capable of fully performing the 
work before a contract is awarded by the City of Los Angeles.  Additional information may be 
found at the following website: 
 
{ HYPERLINK "http://bca.lacity.org/index.cfm?nxt=soo&nxt_body=content_cro.cfm" } 
 
INSTRUCTIONS: 
 

a. The questionnaire must be completed, appropriately signed, and submitted with the 
proposal (Pages 1 through 9).  

 



 

CITY OF LOS ANGELES 
CONTRACTOR RESPONSIBIILITY ORDINANCE 

(Los Angeles Administrative Code Section 10.40 et seq.) 
 
1.  What is the Contractor Responsibility Ordinance? 
 
The Contractor Responsibility Ordinance (CRO) requires that each department make a 
determination as to whether prospective contractors are responsible and capable of fully 
performing the work before being awarding a City contract. The Ordinance also requires 
prospective contractors to complete a Responsibility Questionnaire that will be posted on the 
internet for 14 calendar days for public review.  
 
2.  When was the Ordinance adopted? 
 
The City Council adopted the CRO on November 21, 2000.  Regulations implementing the 
Ordinance were adopted on June 19, 2001.  
 
3.  Who is responsible for the administration and enforcement of the Ordinance? 
 
Three departments were named as administrative agencies responsible for the administration 
of the CRO.  Each Designated Administrative Agency (DAA) administers the Ordinance for a 
specific type of agreement.  The three DAA’s, the type of agreement each DAA is responsible 
for, and contact information for each DAA is provided in the table below.   
 
Administrative Agency Agreement Type Contact Information 

Public Works, BCA  Service  Russ Strazella  
(213) 580-5012 

Public Works, BCA Construction Russ Struzella   
(213) 580-5012 

General Services Procurement Raymond Richards 
(213) 485-4591 

 
4.  Are all service, procurement, and construction agreements subject to the CRO? 
 
Generally, an agreement, including one processed as an Authorization for Expenditure (AFE) 
with a Letter of Agreement, is covered by the CRO if it meets one of the definitions below.   
 
Service agreements: Agreements covered under the general category of a “service 
agreement” include:  
• An agreement for $25,000.00 or more and for at least three months in which a contractor 

will provide services to or for the City. 
• An agreement for a lease or license of City property if the service to be performed on the 

property is something that City employees could perform. 
• An agreement for the lease or license of City property that is in a location where a 

substantial number of the general public might visit. 
• An agreement for the grant of City financial assistance for $100,000 or more if the 

agreement is for the purpose of economic development or job growth. City financial 
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assistance may also include loans if certain conditions are met. (Refer to Sec. 10.40.0(b) 
of the CRO.) 

 
Purchase agreements: Purchase agreements are covered if they are for $100,000 or more. 
Agreements to purchase garments are covered if they are for $25,000 or more.  
 
Construction agreements: All construction agreements are covered, regardless of amount or 
term.   
 
5. When did the Ordinance become applicable? 
 
The Ordinance is being applied to Invitations for Bids (IFB) (including Requests for 
Proposals, Requests for Qualifications, “sole-sourced” contracts, and any other procurement 
process) released to the public on or after September 4, 2001. An agreement entered into 
as a result of an IFB released prior to that date is not subject to the CRO unless it is 
amended after September 4, 2001, and the amended agreement meets the definitions stated 
in the answer to Question #4 above.  
 
6. If an IFB is subject to the CRO, what must a department do? 
 
The department must inform prospective bidders/proposers that the CRO is applicable to the 
IFB. The department must also include the appropriate Responsibility Questionnaire for 
bidders/proposers to fill out. Depending on the type of contract to be awarded, one of three 
Questionnaires may be included in the IFB: Service; Procurement; and Construction. 
 
7. What is a Responsibility Questionnaire? 
 
The Responsibility Questionnaire asks for information about the bidder/proposer: business 
organization or structure; financial resources and responsibility; performance history; prior 
disputes; and history in complying with laws. Before a department awards a contract, the 
department will consider information contained in the Questionnaire as part of the review of a 
bidder/proposer’s responsibility, as well as any information contained in the Office of Contract 
Compliance’s Contractor Evaluation database [http://caodocs.ci.la.ca.us/ContEval/] regarding 
the proposer’s prior performance on City contracts. 
 
8. What must a bidder/proposer do when responding to an IFB? 
 
If the IFB is subject to the CRO, the bidder/proposer must complete the Responsibility 
Questionnaire and return it to the City department with the bid/proposal. If a bidder/proposer 
does not submit a completed Questionnaire with the bid/proposal, the City department may 
consider the bidder/proposer to be non-responsive to the IFB and may disqualify the 
bidder/proposer from the rest of the IFB process.   
 
9.  Is a separate Questionnaire required for each IFB? 
 
Unless the IFB is exempt, a separate Questionnaire must be submitted for each IFB to which 
a bidder/proposer responds.  
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10.   What will the City do with the Questionnaire? 
 
The department responsible for awarding the agreement will review the information contained 
in the submitted questionnaires, and if necessary, follow up with the bidder/proposer to clarify 
any information contained in the Questionnaire. The awarding authority will send the 
completed Questionnaires to the appropriate DAA.  The DAA will post the Questionnaires on 
the City’s Bidder/Contractor Responsibility website: www.lacity.org/bidresp. This posting also 
applies to “sole-sourced” contracts, so the completed Questionnaire from a proposed “sole-
sourced” contractor must be forwarded to the appropriate DAA for posting.  
 
11.   How long will the Questionnaires be posted? 
 
The Questionnaires will be posted on the internet for 14 calendar days. Unless an exemption 
applies, a department cannot award an agreement until the posting requirement has been 
met.  
 
12.   What happens during the 14 calendar-day posting period?   
 
The general public will be able to review the Questionnaires posted. If, during the 14 
calendar-day posting period, the DAA receives information that calls into question a 
bidder/proposer’s responsibility, the DAA will investigate the matter. In that case, no 
agreement may be awarded until the DAA finishes its investigation. Information obtained 
during the investigation will be provided to the department to consider in its determination of a 
bidder/proposer’s responsibility. 
 
13.   How does a department know that the posting requirement has been met? 
 
The awarding department should complete the top portion of the Posting Verification Form 
and forward it to the DAA along with the Questionnaires. The DAA will complete the bottom 
portion of the Posting Verification Form and return it to the department when the posting 
requirement has been met.   
 
14.   Are contract amendments subject to the CRO? 
 
If an agreement is amended after September 4, 2001, and the amended agreement meets 
the definitions stated in the answer to Question #4 above, it is subject to the CRO. 
Contractors do not have to submit a Questionnaire; however, the CRO Contract Language 
must be incorporated into the amended agreement.   
 
15.   After the agreement is awarded, or the agreement is amended, what does the CRO 
require the contractor to do?  
 
The CRO requires a contractor to:  
• Comply with all federal, state, and local laws in the performance of the contract, including 

but not limited to laws regarding health and safety, labor and employment, wage and 
hours, and licensing laws, which affect employees. 
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• Notify the awarding authority within 30 calendar days after receiving notice that any 
governmental agency has started an investigation into violations of, or has found that the 
contractor has violated, any federal, state, or local law in the performance of the contract..  

• When applicable, provide the awarding authority, within 30 calendar days, updated 
responses to the Questionnaire if a change occurs that would affect the contractor’s 
responsibility and ability to continue the agreement. 

• Ensure that subcontractors working on the City agreement comply with all federal, state, 
and local laws in the performance of the agreement. 

• Ensure that subcontractors working on the City agreement submit a Pledge of 
Compliance to comply with the CRO.  

 
16.   What happens if a contractor is found to be in violation of the Ordinance? 
 
The DAA will notify the contractor that a violation has been found and give the contractor 10 
calendar days to correct the violation.  If the contractor fails to do so, the City may terminate 
the agreement and pursue all available contractual remedies. The City may also hold a non-
responsibility hearing and debar the contractor from doing business with the City for five (5) 
years. 
 
17.   What about subcontractors? 
 
Subcontractors are subject to the CRO, and the contractor must ensure that each of its 
subcontractors complies with the CRO. Subcontractors do not need to complete a 
Questionnaire, but they must submit to the awarding department a Pledge of Compliance 
with the Ordinance before they can start work on a City agreement.  
 
18.  What if a subcontractor is found to be in violation of the Ordinance? 
 
Because the prime contractor is responsible for ensuring that all its subcontractors comply 
with the CRO, the sanctions listed in the answer to Question #16 may be applied to the prime 
contractor if the subcontractor does not correct the violation(s).  
 
19.  Are there any exemptions under the Ordinance? 
 
Generally, two categories of exemptions exist under the CRO:  
 
(1) Agreements exempt from all the CRO requirements: 
• Contracts with a governmental entity such as the United States of America, the State of 

California, a county, city or public agency of such entities, or a public or quasi-public 
corporation located therein and declared by law to have such status. 

• Contracts for the investment of trust moneys or agreements relating to the management 
of trust assets. 

• Banking contracts entered into by the Treasurer pursuant to California Government Code 
Section 53630 et seq.  

 
(2) Agreements that are only exempt from the requirement that a bidder/proposer submit a 
Questionnaire. The contractor must still comply with all other CRO provisions.  
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• Agreements awarded on the basis of emergency circumstances when the awarding 
authority finds that the City would suffer a financial loss or that City operations would be 
adversely impacted. This exemption is subject to approval by the DAA.   

• Agreements for goods or services that are proprietary or available from only one source. 
This exemption is subject to approval by the DAA.   

• Agreements awarded under the authority of Charter Sections 371(e)(5), (6), (7) or (8).  
The awarding authority must certify in writing that the contract is entered into in 
compliance with the requirements of those Charter sections. 

 
20.  Where can I obtain a copy of the Contractor Responsibility Ordinance and the 
Rules and Regulations? 
 
All CRO-related information and documents can be found on the CRO website: 
http://www.lacity.org/bidresp. 
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SERVICE 

 
CITY OF LOS ANGELES 

RESPONSIBILITY QUESTIONNAIRE 
 

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTIONNAIRE MUST BE SUBMITTED ON THIS FORM. 
In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, 
may be retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or 
Proposers that submit responses on a form that has been retyped, recreated, modified, altered, or 
changed in any way shall be deemed non-responsive. 

 
The signatory of this Questionnaire guarantees the truth and accuracy of all statements and answers to the 
questions herein.  Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, may render the bid/proposal non-responsive.  All responses must be typewritten 
or printed in ink.  Where an explanation is required or where additional space is needed to explain an answer, 
use the Responsibility Questionnaire Attachments.  Submit the completed form and all attachments to the 
awarding authority.  Retain a copy of this completed form for future reference. Contractors must submit 
updated information to the awarding authority if changes have occurred that would render any of the responses 
inaccurate in any way.  Updates must be submitted to the awarding authority within 30 days of the change(s). 
 
A. CONTACT INFORMATION 
 
CITY DEPARTMENT INFORMATION 
 
City Department/Division Awarding Contract                                                           City Contact Person                       Phone 

 
City Bid or Contract Number (if applicable) and Project Title  

 
BIDDER/CONTRACTOR INFORMATION 
 
Bidder/Proposer Business Name 

 
Street Address                                                                                             City                                          State               Zip  

 
Contact Person, Title                                                                                                               Phone                                  Fax 

 
TYPE OF SUBMISSION:  
 
The Questionnaire being submitted is:  

□ An initial submission of a completed Questionnaire. 
□ An update of a prior Questionnaire dated ______/______/______. 
□ No change. I certify under penalty of perjury under the laws of the State of California that there has been no 
     change to any of the responses since the last Responsibility Questionnaire dated   ______/______/______ 
     was submitted by the firm.   Attach a copy of that Questionnaire and sign below.    
  
      
      Print Name, Title                                      Signature                                                   Date 
 
 
TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS: ___________ 
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SERVICE 

B.  BUSINESS ORGANIZATION/STRUCTURE 
Indicate the organizational structure of your firm. “Firm” includes a sole proprietorship, corporation, joint 
venture, consortium, association, or any combination thereof.   
 

□ Corporation: Date incorporated: _____/_____/_____   State of incorporation: ____________ 
 List the corporation’s current officers. 
  President: 

  Vice President: 

  Secretary: 

  Treasurer: 
 □ Check the box only if your firm is a publicly traded corporation. 
 List those who own 5% or more of the corporation’s stocks. Use Attachment A if more space is needed. 

Publicly traded corporations need not list the owners of 5% or more of the corporation’s stocks.  
    
    
 
 

□ Limited Liability Company: Date of formation: _____/_____/_____   State of formation: ____________ 
 List members who own 5% or more of the company.  Use Attachment A if more space is needed.  
    
    
 
 

□ Partnership: Date formed: _____/_____/_____   State of formation: ____________ 
 List all partners in your firm. Use Attachment A if more space is needed. 
    
    
 
 

□ Sole Proprietorship:   Date started: _____/_____/_____                 
 List any firm(s) that you have been associated with as an owner, partner, or officer for the last five years. 

Use Attachment A if more space is needed. Do not include ownership of stock in a publicly traded 
company in your response to this question. 

    
    
 
 

□ Joint Venture:   Date formed: _____/_____/_____   
 List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will 

have in the joint venture. Use Attachment A if more space is needed.  Each member of the Joint 
Venture must complete a separate Questionnaire for the Joint Venture’s submission to be 
considered as responsive to the invitation.   
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SERVICE 

 
C.  OWNERSHIP AND NAME CHANGES 
 
1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm?  

□ Yes □ No    
 
If Yes, explain on Attachment A the relationship between your firm and the associated firms.  Include 
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an owner, 
partner or officer of your firm holds a similar position in another firm. 

 
2. Has any of the firm’s owners, partners, or officers operated a similar business in the past five years?  

□ Yes □ No    
 
If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business.  Include information about a similar business only if an owner, partner or officer of 
your firm holds a similar position in another firm. 

 
3. Has the firm changed names in the past five years?  

□ Yes □ No    
 
If Yes, list on Attachment A all prior names, addresses, and the dates they were used.  Explain the reason 
for each name change in the last five years. 

 
4. Are any of your firm’s licenses held in the name of a corporation or partnership?  

□ Yes □ No    
 
 If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license. 
 
 
 
Bidders/Contractors must continue on to Section D and answer all remaining questions 
contained in this Questionnaire.  
 
 
The responses to the remaining questions in this Questionnaire will not be posted on the 
internet but will be made available to the public for review upon request.  Contact the 
appropriate Designated Administrative Agency.  
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D.  FINANCIAL RESOURCES AND RESPONSIBILITY 
 
5. Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case?   

□ Yes □ No 
 
If Yes, explain on Attachment B the circumstances surrounding each instance. 
 

6. Is your company in the process of, or in negotiations toward, being sold?  

□ Yes □ No 
 

If Yes, explain the circumstances on Attachment B. 
 
 

E. PERFORMANCE HISTORY  
 
7. How many years has your firm been in business?     _________ Years. 
 
8. Has your firm ever held any contracts with the City of Los Angeles or any of its departments? 

□ Yes □ No 
 
If, Yes, list on an Attachment B all contracts your firm has had with the City of Los Angeles for the last 10 
years. For each contract listed in response to this question, include: (a) entity name; (b) purpose of 
contract; (c) total cost; (d) starting date; and (e) ending date. 
 

9. List on Attachment B all contracts your firm has had with any private or governmental entity (other than the 
City of Los Angeles) over the last five years that are similar to the work to be performed on the contract for 
which you are bidding or proposing. For each contract listed in response to this question, include: (a) entity 
name; (b) purpose of contract; (c) total cost; (d) starting date; and (e) ending date.  

□ Check the box if you have not had any similar contracts in the last five years 
 
10. In the past five years, has a governmental or private entity or individual terminated your firm’s contract prior 

to completion of the contract?  

□ Yes □ No 
 

If Yes, explain on Attachment B the circumstances surrounding each instance. 
 
11. In the past five years, has your firm used any subcontractor to perform work on a government contract 

when you knew that the subcontractor had been debarred by a governmental entity?  

□ Yes □ No  
 
If Yes, explain on Attachment B the circumstances surrounding each instance. 
 

12. In the past five years, has your firm been debarred or determined to be a non-responsible bidder or 
contractor?  

□ Yes □ No 
 
If Yes, explain on Attachment B the circumstances surrounding each instance. 
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F.  DISPUTES 
 
13. In the past five years, has your firm been the defendant in court on a matter related to any of the following 

issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court 
litigation. For part (c), check Yes only if the matter proceeded to court litigation. If you answer Yes to any of 
the questions below, explain the circumstances surrounding each instance on Attachment B. You must 
include the following in your response: the name of the plaintiffs in each court case, the specific causes of 
action in each case; the date each case was filed; and the disposition/current status of each case. 

 
(a) Payment to subcontractors?   

□ Yes □ No    
 
(b) Work performance on a contract?   

□ Yes □ No   
 
(c) Employment-related litigation brought by an employee?  

□ Yes □ No 
 

14. Does your firm have any outstanding judgements pending against it?  

□ Yes □ No 
 

If Yes, explain on Attachment B the circumstances surrounding each instance. 
 
15. In the past five years, has your firm been assessed liquidated damages on a contract?  

□ Yes □ No 
 
If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such 
projects, the amount assessed and paid, and the name and address of the project owner. 

 
G.  COMPLIANCE 
 
16. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated, cited, 

assessed any penalties, or been found to have violated any laws, rules, or regulations enforced or 
administered, by any of the governmental entities listed on Attachment C (Page 9)? For this question, the 
term “owner” does not include owners of stock in your firm if your firm is a publicly traded corporation.  

□ Yes □ No 
 
If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that was 
involved, the dates of such instances, and the outcome. 
 

17. If a license is required to perform any services provided by your firm, in the past five years, has your firm, 
or any person employed by your firm, been investigated, cited, assessed any penalties, subject to any 
disciplinary action by a licensing agency, or found to have violated any licensing laws?  

□ Yes □ No 
 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 
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SERVICE 

18. In the past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given a 
letter of warning by the City of Los Angeles for failing to obtain authorization from the City for the 
substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise? 

□ Yes □ No 
 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 
 
H.  BUSINESS INTEGRITY 
 
19. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For these questions, 

the term “firm” includes any owners, partners, or officers in the firm. The term “owner” does not include 
owners of stock in your firm if the firm is a publicly traded corporation. If you check Yes to any of the  
questions below, explain on Attachment B the circumstances surrounding each instance. 

 
(a) Is a governmental entity or public utility currently investigating your firm for making (a) false claim(s) or 

material misrepresentation(s)?   

□ Yes     □ No       
 
(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm 

made (a) false claim(s) or material misrepresentation(s)?       

□ Yes     □ No  
 

(c) In the past five years, has your firm been convicted or found liable in a civil suit for, making (a) false 
claim(s) or material misrepresentation(s) to any governmental entity or public utility?      

□ Yes     □ No  
 

20. In the past five years, has your firm or any of its owners or officers been convicted of a crime involving the 
bidding of a government contract, the awarding of a government contract, the performance of a 
government contract, or the crime of fraud, theft, embezzlement, perjury, bribery? For this question, the 
term “owner” does not include those who own stock in a publicly traded corporation.  

□ Yes □ No 
 

If Yes, explain on Attachment B the circumstances surrounding each instance. 
 
 
 
 
 

CERTIFICATION UNDER PENALTY OF PERJURY 
 
I certify under penalty of perjury under the laws of the State of California that I have read and understand the 
questions contained in this questionnaire and the responses contained on all Attachments.  I further certify that 
I have provided full and complete answers to each question, and that all information provided in response to 
this Questionnaire is true and accurate to the best of my knowledge and belief. 
 
 
Print Name, Title Signature Date 
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SERVICE 

ATTACHMENT A FOR SECTIONS A THROUGH C 
 
Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Information submitted on this Attachment in 
response to Questions in Sections A through C will be posted on the internet for public review.  Make copies of 
this Attachment if additional pages are needed.          
    
Page _____ 
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SERVICE 

ATTACHMENT B FOR SECTIONS D THROUGH H 
 
Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Information submitted on this Attachment in 
response to Questions in Sections D through H will not be posted on the internet but will be made available to 
the public for review upon request.  Make copies of this Attachment if additional pages are needed.   
          
Page _____ 
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SERVICE 

ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 16 
 
Check Yes in response to Question No. 16 if your firm or any of its owners, partners or officers, have ever 
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations 
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including 
but not limited to those examples specified below. The term “owner” does not include owners of stock in your 
firm if your firm is a publicly traded corporation.  If you answered Yes, provide an explanation on Attachment B 
of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and 
the outcome.   
 
FEDERAL ENTITIES 
 
Federal Department of Labor  
• American with Disabilities Act 
• Immigration Reform and Control Act 
• Family Medical Leave Act 
• Fair Labor Standards Act 
• Davis-Bacon and laws covering wage requirements 

for federal government contract workers  
• Migrant and Seasonal Agricultural Workers 

Protection Act 
• Immigration and Naturalization Act  
• Occupational Safety and Health Act 
• anti-discrimination provisions applicable to 

government contractors and subcontractors 
• whistleblower protection laws 
 
Federal Department of Justice  
• Civil Rights Act 
• American with Disabilities Act 
• Immigration Reform and Control Act of 1986  
• bankruptcy fraud and abuse  
 
Federal Department of Housing and Urban 
Development (HUD)  
• anti-discrimination provisions in federally 

subsidized/assisted/sponsored housing programs 
• prevailing wage requirements applicable to HUD 

related programs 
 
Federal Environmental Protection Agency  
• Environmental Protection Act  

 
National Labor Relations Board  
• National Labor Relations Act 
 
Federal Equal Employment Opportunity 
Commission  
• Civil Rights Act 
• Equal Pay Act 
• Age Discrimination in Employment Act 
• Rehabilitation Act  
• Americans with Disabilities Act 

 STATE ENTITIES 
 
California’s Department of Industrial Relations  
• wage and labor standards, and licensing and 

registration 
• occupational safety and health standards  
• workers’ compensation self insurance plans 
• Workers’ Compensation Act 
• wage, hour, and working standards for apprentices 
• any provision of the California Labor Code 
 
California’s Department of Fair Employment and 
Housing  
• California Fair Employment and Housing Act 
• Unruh Civil Rights Act 
• Ralph Civil Rights Act 

 
California Department of Consumer Affairs  
• licensing, registration, and certification 

requirements 
• occupational licensing requirements administered 

and/or enforced by any of the Department’s 
boards, including the Contractors’ State Licensing 
Board  
 

California’s Department of Justice 
 
LOCAL ENTITIES 
 
City of Los Angeles or any of its subdivisions for 
violations of any law, ordinance, code, rule, or 
regulation administered and/or enforced by the City, 
including any letters of warning or sanctions issued by 
the City of Los Angeles for an unauthorized substitution 
of subcontractors, or unauthorized reductions in dollar 
amounts subcontracted. 
 
OTHERS 
 
Any other federal, state, local governmental entity 
for violation of any other federal, state, or local law or 
regulation relating to wages, labor, or other terms and 
conditions of employment. 
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SECTION E 
 

EQUAL BENEFITS ORDINANCE STATEMENT 
 

 
The Equal Benefits Ordinance (EBO) requires that any contract awarded pursuant to this 
procurement process shall be subject to the applicable provisions of the EBO.  Additional 
information may be found at the following website: 
 
{ HYPERLINK "http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=content_ebo.cfm" } 
 
INSTRUCTIONS: 
 

a. All proposers must complete the Equal Benefits Ordinance Compliance form (Pages 
1 through 3) and submit with the proposal. 

 
b. If applicable, the proposer shall complete and return with the proposal, the 

Application for Reasonable Measures Determination (one page). 
 

c. If applicable, the proposer shall complete and return with the proposal, the 
Application for Provisional Compliance (two pages). 
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CITY OF LOS ANGELES 
EQUAL BENEFITS ORDINANCE 

(Los Angeles Administrative Code Section 10.8.2.1) 
 
1.  What is the Equal Benefits Ordinance? 
 
The Equal Benefits Ordinance (EBO) requires that City contractors who provide benefits 
to employees with spouses must provide the same benefits to employees with domestic 
partners.  
 
2.  What types of agreements are covered by the Ordinance? 
 
The Ordinance covers any City agreement over $5,000. This includes agreements for 
grants, services, the purchase of goods, construction, and leases.  
 
3.  When does the Ordinance become applicable? 
 
The original Ordinance became effective on January 1, 2000. The original Ordinance was 
applicable mostly to service contracts and leases of City property. However, in February 
2003, the Ordinance was amended to also cover competitively bid contracts such as 
construction and procurement contracts. Because of the amendment, the Ordinance 
applies to competitively bid contracts amended after April 1, 2003 and competitive bids 
released after May 1, 2003. 
 
4.  Are agreements entered into before the effective date of the Ordinance affected? 
  
In general, agreements executed prior to January 1, 2000 become subject to the 
Ordinance if they are amended, modified, or renewed after January 1, 2000.  For 
competitively bid agreements, the Ordinance becomes applicable if they are amended, 
modified, or renewed after April 1, 2003. At the time of amendment, modification, or 
renewal, the awarding authority must incorporate the requirements of the Ordinance into 
the agreement. 
 
5.  Who is covered by the Ordinance? 
 
The Ordinance applies to the following: 
 
• Any contractor that has an agreement with the City. 
• All of the City contractor’s other operations located within the City limits, even if those 

operations are not involved in the City agreement. 
• Any of the contractor’s operations if it is on property owned by the City, or on property 

that the City has a right to occupy. 
• The contractor’s employees located elsewhere in the United States but outside of the 

City limits if those employees are performing work on the subject City agreement.  
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6.  What is a covered contractor required to do under the Ordinance?   
 
The Ordinance requires the contractor to: 
 
• Certify that equal benefits will be provided to employees with spouses and to 

employees with domestic partners. 
• Post a copy of the following statement in an area frequented by employees: “During 

the performance of a Contract with the City of Los Angeles, the Contractor will provide 
equal benefits to its employees with spouses and its employees with domestic 
partners.” 

• Allow the City access to records so that the City can verify compliance with the 
Ordinance.   

 
7.  Are subcontractors also covered? 
 
This depends on when the prime contractor’s agreement with the City became subject to 
the Ordinance. If the prime contractor’s agreement with the City became subject to the 
EBO between January 1, 2000 and March 31, 2003, subcontractors working on the 
agreement are subject to the requirements of the EBO. If the prime contractor’s 
agreement with the City became subject to the EBO after April 1, 2003, subcontractors 
working on the agreement are not subject to the EBO.  
 
8.  What benefits are included? 
 
The Ordinance applies to all benefits offered by an employer.  This includes, for example, 
bereavement leave, family medical leave, medical, dental, and vision benefits, 
membership or membership discounts, moving expenses, travel and relocation benefits, 
and retirement plans.   
 
9.  How does the Ordinance define a “domestic partner”? 
 
“Domestic partner” means any two adults, of the same or different sex, who have 
registered as domestic partners with a governmental entity pursuant to state or local law 
authorizing this registration, or with an internal registry maintained by the employer of at 
least one of the Domestic Partners. 
 
10.  What if the actual cost to a contractor of providing a benefit to an employee’s 
domestic partner is more than the cost of providing the benefit to an employee’s 
spouse?  
 
In that case, the contractor may require that the benefit will be provided to the employee’s 
domestic partner only if the employee agrees to pay for the extra cost of the benefit. The 
contractor may do the same if the actual cost to the employer of providing a benefit to an 
employee’s spouse is more than the cost of providing the benefit to an employee’s 
domestic partner.   
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11.  What happens if a contractor is found to be in violation of the Ordinance? 
 
The City may take the following steps: 
 
• The contractor may be deemed to be in material breach of the City agreement. 
• The agreement may be canceled, terminated, or suspended, in whole or in part. 
• The City may also retain money due to the contractor 
• The contractor may be deemed a non-responsible bidder and disqualified from 

contracting with the City under the Contractor Responsibility Ordinance. 
• The City may pursue other legal remedies. 
 
12.  What happens if a subcontractor is found to be in violation of the Ordinance? 
 
Because the contractor is responsible for making sure that all its subject subcontractors 
comply with the Ordinance, the enforcement actions listed in the previous answer may be 
applied to the contractor if the subcontractor is found to be in violation. See the response 
to question number seven regarding which subcontractors are subject to the EBO.  
 
13.  Are there any exceptions or waivers to the Ordinance? 
 
An awarding authority may apply to the Department of Public Works, Bureau of Contract 
Administration, Office of Contract Compliance (OCC) for a waiver in the following 
situations: 
 
• The contractor is the only provider of a needed good or service. 
• The contractor is the only bidder or contractor willing to enter into an agreement with 

the City for use of City property. 
• The agreement is necessary to respond to an emergency situation that endangers the 

public health or safety, and no contractor that complies with the law is immediately 
available. 

• The agreement involves specialized litigation as certified by the City Attorney’s Office. 
• The contractor is a public entity providing a good, service, or access to real property 

that is not available from any other source. 
• The contractor is a public entity and the good or service is necessary to serve a 

substantial public interest  
• The application of the Ordinance would conflict with the terms or conditions of a grant 

agreement with a public agency.  
• The agreement is essential to the City or the City’s residents and no other contractor 
 that complies with the Ordinance is available. 
• The agreement is for a bulk purchasing agreement through City, federal, state, or 

regional entities that reduce the City’s purchasing cost. 
• The agreement involves the investment of certain types of monies, or instances in 

which the City will incur a financial loss that would violate the Treasurer’s or City 
Administrative Officer’s fiduciary duties.  
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14.  What if a contractor is subject to a collective bargaining agreement? 
 
The Ordinance does not apply to a collective bargaining agreement (CBA) that was in 
effect prior to the Ordinance becoming applicable to the Contractor. However, in order to 
contract with the City, the contractor must agree that if the CBA is subsequently 
amended, extended, or otherwise modified, the contractor will propose to the union that 
the requirements of the Ordinance be incorporated into the CBA. If the contractor agrees 
to do so, the contractor may be granted Provisional Compliance status allowing the 
contractor to begin working on the City agreement. When the Provisional Compliance 
status expires, the contractor must verify for the City the steps taken to come into 
compliance with the EBO. 
 
15.  Who is responsible for administering and enforcing the requirements of the 
Ordinance?   
 
The Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance, located at 1149 S. Broadway Street, 3rd Floor, Los Angeles, CA  90015. For 
additional information, please call (213) 847-1922, or go to the OCC website at 
www.lacity.org/bca.  
 
16.  Where can a domestic partnership be registered? 
 
Many governmental agencies offer domestic partnership registries. Two local 
governmental entities that offer such registries include the County of Los Angeles and the 
City of West Hollywood.  
 
Los Angeles County  
Couples may file a Statement of Domestic Partnership with the Los Angeles County 
Department of Registrar-Recorder/County Clerk. The County registry is available to same 
sex and different sex couples. Couples must both be 18 years of age or older and at least 
one partner must reside or work within Los Angeles County. 
  
For additional information, contact the Registrar-Recorder/County Clerk at (562) 462-
2060. The Los Angeles County Department of Registrar-Recorder/County Clerk webpage 
at http://regrec.co.la.ca.us/scripts/partnership.htm contains information on where to file a 
Statement of Domestic Partnership and forms that can be downloaded. 
 
City of West Hollywood  
Couples may apply for Domestic Partnership registration with City of West Hollywood’s 
Office of the City Clerk. The City of West Hollywood registry is available to couples of the 
same and different sex. The couple need not work in nor reside in West Hollywood to 
register.    
 
For additional information, couples may contact the City of West Hollywood’s Office of the 
City Clerk at (323) 848-6332. The City of West Hollywood’s website at www.weho.org 
contains information on Domestic Partnership status and forms that can be downloaded. 
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CITY OF LOS ANGELES 
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway Street, 3rd Floor, Los Angeles, CA  90015 
Phone: (213) 847-1922 - Fax: (213) 847-2777 

 
INSTRUCTIONS FOR COMPLETING EQUAL BENEFITS ORDINANCE FORMS 

 
1. Start with the Equal Benefits Ordinance (EBO) Compliance Form (Form OCC/EBO-1). Your company must be 

determined to be in compliance with the EBO before a contract with the City may be executed. In Section 2 of the 
form, indicate what benefits your company currently offers its employees. If a benefit is not offered, indicate the 
benefit is not offered. 

 
If your company currently does not offer equal benefits to employees with spouses and employees with same or 
different sex domestic partners, you may, on page two of the EBO Compliance Form, request one of the following 
by checking the appropriate box on the form: 

 

a. Request additional time to come into compliance with the EBO.  This is available to contractors who agree 
to fully comply with the EBO but need additional time to add domestic partner coverage, to change company 
policies, or to negotiate the addition of domestic partner coverage to a collective bargaining agreement. 
Complete the Application for Provisional Compliance (Form OCC/EBO-3) and return it with the EBO 
Compliance Form (Form OCC/EBO-1).  You must submit supporting documentation to verify why additional time 
is needed.  

 

b. Request to be allowed to comply with the EBO by providing employees the cash equivalent. This is 
available to contractors who meet both of the following: (1) agree to provide employees with domestic partners 
the cash equivalent of the benefits offered to employees with spouses; and (2) have demonstrated that they 
have taken reasonable yet unsuccessful efforts to comply, or that it would be unreasonable under the 
circumstances to require the contractor to provide equal benefits rather than pay the cash equivalent to 
employees.  Complete the Application for Reasonable Measures Determination (Form OCC/EBO-2) and return 
it with the EBO Compliance Form (Form OCC/EBO-1).  You must submit the supporting documentation 
requested in the Reasonable Measures Form. 

 

c. Request to be allowed to comply with the EBO on a contract-by-contract basis.  If your company can only 
comply with the EBO for those locations or employees covered by the EBO, you may apply for compliance on a 
contract-by-contract basis.  Contact the Department of Public Works, Office of Contract Compliance for 
additional information. Check the appropriate box on the EBO Compliance Form (Form OCC/EBO-1) and 
submit supporting documentation regarding the locations and employees affected by the EBO. 

 
2. Obtain supporting documentation. The City must verify that each benefit offered by your company is offered 

equally. Refer to the EBO supporting documentation information sheet for the type of documentation that will be 
required. You must submit supporting documentation for each benefit checked in Question 2 of the EBO 
Compliance Form (Form OCC/EBO-1). 

 

Unless otherwise specified in the RFB/RFP/RFQ, you do not need to submit supporting documentation with the 
bid or proposal. However, because supporting documentation will be required if you are selected for award of a 
contract, you must have the supporting documentation readily available for submission. A delay in the submission of 
documentation will result in a delay in the execution of your contract.  If you have already been notified that you 
have been selected for the award of a contract, supporting documentation must be submitted immediately 
to avoid delays.    

 
3. Submit the EBO Compliance Form (Form OCC/EBO-1) to the awarding department. If you are requesting 

additional time to comply or to be allowed to pay employees the cash equivalent, you must also submit the 
appropriate forms (see #1 above) and supporting documentation with the EBO Compliance Form. 

 
4. The forms and documentation will be forwarded to the Office of Contract Compliance for review. If additional 

information or supporting documentation is needed, the Contractor Enforcement Section will contact you to obtain 
the information. Because your contract cannot be executed until you have been determined to be in 
compliance with the EBO, you must respond promptly to any request for additional information.  
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                                                           CITY OF LOS ANGELES                           
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway, 3rd Floor, Los Angeles, CA  90015 
Phone: (213) 847-1922 - Fax: (213) 847-2777 

 

EQUAL BENEFITS ORDINANCE COMPLIANCE FORM 
Your company must be certified as complying with Los Angeles Administrative Code Section 10.8.2.1, Equal 
Benefits Ordinance, prior to the execution of a City agreement. This form must be returned to the City department 
awarding the agreement.  If responding to a request for bid/proposal, submit this form with the bid/proposal. 
 

City Dept. Awarding Contract:  Contact/Phone:  
 

SECTION 1. CONTACT INFORMATION 
Company Name:  
Company Address:  
City:  State:  Zip:  
Contact Person:  Phone:  Fax:  
I am a one-person contractor, and I have no employees. �Yes � No (if you answered “Yes,” go to Section 3) 
Approximate Number of Employees in the United States:  
Are any of your employees covered by a collective bargaining agreement or union trust fund? � Yes  � No 
 

SECTION 2. COMPLIANCE QUESTIONS 
Has your company previously submitted a Compliance Form and all supporting documentation? � Yes  � No 
If Yes, AND the benefits provided to your employees have not changed since that time, continue onto Section 3. If 
No, OR if the benefits provided to your employees have changed since that time, complete the rest of this form. 
 
In the table below, check all benefits that your company currently provides to employees or to which your 
employees have access.  Provide information for each benefits carrier if your employees have access to 
more than one carrier.  Note: some benefits are available or apply to employees because they have a spouse or 
domestic partner to whom the benefit applies, such as bereavement leave that allows an employee time off 
because of the death of a spouse or domestic partner; other benefits are provided directly to the spouse or 
domestic partner, such as medical insurance that covers the spouse or domestic partner as a dependent. 

 
BENEFIT(S) YOUR  

COMPANY CURRENTLY  
OFFERS 

This Benefit is 
Not Offered  

to Employees 

This Benefit is 
Available to 
Employees 

Available/Applies 
to Spouses of 

Employees 

Available/Applies 
to Domestic 
Partners of 
Employees 

1 Health Insurance (List Name of Carrier(s)) 
 Health Carrier 1:  � � � � 
 Health Carrier 2:  � � � � 
 �additional carriers on attachment.     

2 Dental Insurance (List Name of Carrier(s)) 
 Dental Carrier 1: � � � � 
 Dental Carrier 2: � � � � 
 � additional carriers on attachment.     

3 Vision Plan (List Name of Carrier(s)) 
 Vision Carrier 1: � � � � 
 Vision Carrier 2:  � � � � 

4 Pension/401(k) Plans � � � � 
5 Bereavement Leave � � � � 
6 Family Leave � � � � 
7 Parental Leave � � � � 
8 Employee Assistance Program � � � � 
9 Relocation & Travel � � � � 

10 Company Discount, Facilities & Events � � � � 
11 Credit Union � � � � 
12 Child Care � � � � 
13 Other: � � � � 
14 Other: � � � � 
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YOU MUST SUBMIT SUPPORTING DOCUMENTATION TO VERIFY EACH BENEFIT MARKED. Without proper 
documentation for each carrier and each benefit marked, your company cannot be certified as complying with the 
EBO. If documentation for a particular benefit does not exist, attach an explanation.  Refer to the “Documentation to 
Verify Compliance with the Equal Benefits Ordinance” fact sheet for more information on the type of documentation 
that must be submitted to verify compliance with the EBO. 
 

If in the Table in Section 2 you indicated that your company does not provide all benefits equally throughout its 
entire operations to all your employees with spouses and employees with domestic partners of the same and 
different sex, you may:  
 
 ���� a. Request additional time to comply with the EBO.  Provisional Compliance may be granted to 

Contractors who agree to fully comply with the EBO but need more time to incorporate the requirements of 
the EBO into their operations.  Submit the Application for Provisional Compliance (OCC/EBO-3) and 
supporting documentation with this Compliance Form.  

 
���� b. Request to be allowed to comply with the EBO by providing affected employees with the cash 

equivalent. Your company must agree to provide employees with a cash equivalent.  In most cases, the 
cash equivalent is the amount of money equivalent to what your company pays for spousal benefits that are 
unavailable for domestic partners, or vice versa.  Submit a completed Application for Reasonable Measures 
Determination (OCC/EBO-2) and supporting documentation with this Compliance Form. 

 
���� c. Comply on a Contract-by-Contract Basis. Compliance may be granted on a contract-by-contract basis 

for those Contractors who have multiple locations in the U.S. but cannot comply with the EBO throughout 
the Contractor’s operations. Indicate below the compliance category you are requesting: 

 ���� Contractor has multiple operations located both within and outside City limits. Contractor will comply with 
the EBO only for the operation(s) located within City limits and for employee(s) located elsewhere in the 
United States who perform work relating to the City agreement. Supporting documentation for the 
affected operation(s)/employees must be submitted.   

����  Contractor has no offices within City limits but does have (an) employee(s) working on the City 
agreement located elsewhere in the United States. Contractor will comply with the EBO only for 
employee(s) located elsewhere in the United States who perform work relating to the City agreement. 
Supporting documentation for the affected employee(s) must be submitted. 

  
SECTION 3. EXECUTE THE DECLARATION AND SUBMIT THE FORM TO THE AWARDING DEPARTMENT 
This form must be returned to the City department awarding the agreement.  If responding to a request for 
bid/proposal, submit this form with the bid/proposal to the awarding department.  The awarding department will 
forward the form to the Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance for review. 
 
 

DECLARATION UNDER PENALTY OF PERJURY 
I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct, and 
that I am authorized to bind this entity contractually. 
 
 
Executed this _______day of _________________, in the year __________, at __________________, _____ 
           (City)   (State) 
 
_____________________________________   ______________________________________ 
Signature         Mailing Address 
 
_____________________________________   ______________________________________ 
Name of Signatory (please print)      City, State, Zip Code 
 
_____________________________________   ______________________________________ 
Title         Federal ID Number 
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CITY OF LOS ANGELES 
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway Street, 3rd Floor, Los Angeles, CA  90015 
Phone: (213) 847-1922 - Fax: (213) 847-2777 

 
DOCUMENTATION TO VERIFY COMPLIANCE WITH THE EQUAL BENEFITS ORDINANCE 

Section 2 of the Equal Benefits Ordinance Compliance Form (Form OCC/EBO-1) requires that you submit 
supporting documentation to the Office of Contract Compliance to verify that all benefits marked in your response(s) 
are offered in a nondiscriminatory manner. This list is intended to be used only as a guide for the type of 
documentation needed.  
 

Health, Dental, Vision Insurance: A statement from your insurance provider that spouses and domestic partners 
receive equal coverage in your medical plan. This may be in a letter from your insurance provider or reflected in the 
eligibility section of your official insurance plan document. Note that “domestic partner” includes same-sex as well 
as different-sex partners so that the definition of “domestic partner” contained in the plan document must include 
different-sex partners. 
 
Pension/401(k) Plans: Documentation should indicate that participating employees may designate a beneficiary to 
receive the amount payable upon the death of the employee. Submit a blank beneficiary designation form. 
 
Bereavement Leave: Your bereavement leave or funeral leave policy indicating the benefit is offered equally. If 
your policy allows employees time off from work because of the death of a spouse, it should also allow for time off 
because of the death of a domestic partner. If the policy allows time off for the death of a parent in-law or other 
relative of a spouse, it must include time off for the death of a domestic partner's equivalent relative.  
 
Family Leave: Your company's Family and Medical Leave Act policy.  All companies with 50 or more employees 
must offer this benefit. Your policy should indicate that employees may take leave because of the serious medical 
condition of their spouse or domestic partner.  
 
Parental Leave: Your company's policy indicating that employees may take leave for the birth or adoption of a 
child. If leave is available for step-children (the spouse's child) then leave should also be made available for the 
child of a domestic partner.  
 
Employee Assistance Program (EAP): The benefit typically refers to programs that allow employees and their 
family members access to counselors who provide short-term counseling and referrals to assist in dealing with 
issues such as family problems, addiction, and financial and legal difficulties. Your company's EAP policy must 
confirm that spouses, domestic partners and their parents and children are equally eligible (or ineligible) for such 
benefits. If provided through a third party, a statement from the third party provider regarding eligibility is required. 
 
Relocation & Travel: Your company's policy confirming that expenses for travel or relocation will be paid on the 
same basis for spouses and domestic partners of employees.  
 
Company Discounts, Facilities & Events: Your company's policy confirming that to the extent discounts, facilities 
(such as a gym) and events (such as a company holiday party) are equally available to spouses and domestic 
partners of employees.  
 
Credit Union: Documentation from the credit union indicating that spouses and domestic partners have equal 
access to credit union services.  
 
Child Care: Documentation that the children of spouses (step-children) and children of domestic partners have 
equal access to child care services.  
 
Other Benefits: Documentation of any other benefits listed to indicate that they are offered equally. 
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CITY OF LOS ANGELES 
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway Street, 3rd Floor, Los Angeles, CA  90015 
Phone: (213) 847-1922 - Fax: (213) 847-2777 

 
APPLICATION FOR REASONABLE MEASURES DETERMINATION - CASH EQUIVALENT COMPLIANCE 

 
 

Name of Company          Federal ID Number 
 
 

Street Address      City,      State        Zip  
 
 

Contact Person/Title     Telephone Number   Fax Number   
 
Before the Department of Public Works, Bureau of Contract Administration , Office of Contract Compliance (OCC) will approve 
a contractor’s application to comply with the Equal Benefits Ordinance (EBO) by paying a cash equivalent, the OCC must 
determine that: (a) the contractor has made a reasonable yet unsuccessful effort to provide equal benefits; or (b) under the 
circumstances, it would be unreasonable to require the contractor to provide benefits to domestic partners (or spouses if 
applicable). To apply, contractors must submit:  

 

1. An explanation and documentation that demonstrates: (a) the Contractor has made a reasonable, yet unsuccessful, 
effort to provide equal benefits; or (b) under the circumstances, it would be unreasonable to require the contractor to 
provide equal benefits rather than paying the cash equivalent. See EBO Regulation #2B(1)(a) and #2B(1)(b).  

2. This completed application. Fill in the company’s information, then read and sign the acknowledgement below. 
3. A completed Equal Benefits Ordinance Compliance Form (Form OCC/EBO-1). Be certain that box “b” on page two of the 

form is checked. 
4. A draft of the memorandum that will be distributed to affected employees informing them of the cash equivalent option. 
5. Copies of the revised policies, such as bereavement, for which the cash equivalent is not applicable. 

 
If approved by the OCC, a contractor will be allowed to comply with the EBO by paying its employees with domestic partners 
the cash equivalent of benefits made available to the spouses of its employees. The cash equivalent is the difference between 
the amount an employer pays to provide an employee with spousal or family coverage and the amount that an employer pays 
to provide an employee with employee-only coverage. For example, an employer pays $200 per month to provide benefits for 
an employee and his/her spouse, and $150 per month to provide benefits for an employee with employee-only coverage.  The 
cash equivalent that must be paid to the employee with a domestic partner is $50 per month.   
 
For benefits for which a cash equivalent is not applicable, such as bereavement leave, the employer must amend its policies so 
that domestic partners are treated in the same manner as spouses.  For example, if the policy allows an employee three days 
off in the event of the death of a spouse or the spouse’s parents, the policy must be amended to allow an employee three days 
off in the event of the death of a domestic partner or the domestic partner’s parents.  
 

ACKNOWLEDGEMENT REGARDING APPLICATION 
I declare under penalty of perjury under the laws of the State of California that I am authorized to bind the 
company/entity listed above. I understand that this Application must be approved by the OCC before compliance by 
paying the cash equivalent will be allowed. By signing below, I agree on behalf of the company that if this Application 
is approved by the OCC, the company will comply with the EBO by providing employees with domestic partners the 
cash equivalent of the benefits that are made available to employees with spouses. For those benefits to which the 
cash equivalent is not applicable, such as for bereavement leave or family leave, the company agrees to amend its 
policies so that the domestic partners of employees will be treated in the same manner as the spouse of an employee. 
The relatives of domestic partners will be treated in the same manner as relatives of spouses.  The company further 
agrees to provide a memorandum notifying our affected employees of the availability of the cash equivalent option if 
they have domestic partners for whom equal benefits cannot be provided. 
 
Executed this _____day of _________________, in the year _______, at ________________________________, _____  
          (City)    (State) 
 
Name of Signatory (Print)     Signature   Title    Date 
 



PROVISIONAL COMPLIANCE 
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CITY OF LOS ANGELES 
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway Street, 3rd Floor, Los Angeles, CA  90015 
Phone: (213) 847-1922 - Fax: (213) 847-2777 

 

APPLICATION FOR PROVISIONAL COMPLIANCE WITH EQUAL BENEFITS ORDINANCE 
 

COMPLETE AND SUBMIT THIS FORM ONLY IF APPLICABLE.  Contractors entering into, amending, or bidding 
on a City contract who agree to comply with the Equal Benefits Ordinance (“EBO”) but need more time to 
incorporate the requirements of the EBO into their operations must submit this form, and supporting documentation, 
to the Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance (“OCC”). 
(This form must be submitted with the EBO Compliance Form OCC/EBO-1.) The Contractor may be granted 
additional time to incorporate the requirements of the EBO only in the circumstances indicated below.  Fill out all 
sections that apply.  Attach additional sheets if necessary. 
 
_____ A.  OPEN ENROLLMENT FOR HEALTH, DENTAL AND/OR VISION INSURANCE PLANS 
The Contractor may be granted additional time to implement the requirements of the EBO if equal benefits cannot 
be provided until after the first open enrollment process following the date the contract with the City is executed. To 
qualify, the Contractor must submit evidence that reasonable efforts are being undertaken to implement the 
requirements of the EBO.  Additional time granted may not exceed two years from the date the contract with the City 
is executed, and applies only to benefits for which an open enrollment period is applicable.  
 

__________ - Date domestic partner (same and different sex) coverage will become effective. 
 
You must submit copies of correspondence between your company and your insurance provider(s) 
documenting your effort to obtain domestic partner coverage for same- and different-sex couples.  You 
should also submit verification of the next open enrollment date or the date the benefits become available.  
 
 
_____ B.  ADMINISTRATIVE ACTIONS AND REQUESTS FOR EXTENSION 
The Contractor may be granted additional time to implement the requirements of the EBO if the administrative 
actions necessary to incorporate the EBO cannot be completed prior to the date that the contract with the City is 
executed.  Additional time granted for the completion of the administrative action shall apply only to those benefits 
that require administrative actions and may not exceed three months. Upon written request by the Contractor and at 
the discretion of the OCC, the Contractor may be granted additional time to complete the administrative actions. 
Administrative actions may include personnel policy revisions and the development and distribution of employee 
communications.  
 
Describe below or on an attachment the administrative actions needed and the anticipated completion dates.  
Attach supporting documentation such as the relevant portions of your current policy and the changes you 
plan to make.  
 
 
 
 
 
If you are requesting an extension beyond three months, explain why more than three months is needed and attach 
any supporting documentation that may be relevant. 
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_____ C.  COLLECTIVE BARGAINING AGREEMENTS 
Compliance with the EBO may be delayed until the expiration of a Contractor’s current collective bargaining 
agreement(s) (CBA).  When the CBA is renegotiated, the Contractor must propose to the union for incorporation 
into the CBA the EBO requirements so that all benefits provided to employees with spouses are also extended to 
employees with domestic partners. Provisional compliance status may be granted if all of the following conditions 
are met.   
 
1. The provision of some or all of the benefits offered to the Contractor’s employees are governed by one or more 

CBA(s) but domestic partner coverage for same- and different-sex couples is not offered under the CBA(s). 
 

Required Information: Indicate below the name of each CBA for which Provisional Compliance is being 
requested and the time period the CBA covers.  
 
 Name of Bargaining Unit: ____________________________ Start date:________ End date:_________  
 Name of Bargaining Unit: ____________________________ Start date:________ End date:_________  
 Name of Bargaining Unit: ____________________________ Start date:________ End date:_________  

 
2. The Contractor agrees to propose to the union that the EBO requirements be incorporated into each of the 

CBA(s) by signing the statement below.  
 

When the CBA is renegotiated, we will propose to the union that the EBO requirements be 
incorporated into the CBA so that all benefits provided to employees with spouses will be extended 
to employees with same or different sex domestic partners. After the CBA expires, we will provide, 
upon request by the City, reports on the status of the efforts to incorporate the EBO requirements 
into the CBA.   

 

By the end of negotiations, we agree to notify the OCC of the result by submitting a statement which 
will indicate: (1) when the issue of same and different sex domestic partners was raised during 
negotiations; and (2) whether or not the EBO requirements  was incorporated into the CBA. We 
understand that a separate statement must be submitted for each CBA for which Provisional 
Compliance was requested.   
 

 ___________________________________________________________________________________ 
 Name of Signatory (Print)  Signature    Title   Date 

 
3. For benefits not strictly governed by a CBA, the Contractor must establish policies so that those benefits are 

provided in accordance with the requirements of the EBO.  For example, the Contractor may be required to 
expand the existing bereavement leave policy to allow an employee with a domestic partner time off in event of 
the domestic partner’s death even if the CBA does not require the employer to do so.   
 
Required documentation: A listing of benefits not strictly governed by the CBA along with the Contractor’s 
policies as they relate to those benefits.   

 
EXECUTE THE DECLARATION AND SUBMIT THE FORM TO THE AWARDING DEPARTMENT: This form, and 
the Equal Benefits Ordinance Compliance Form (Form OCC/EBO-1) must be returned to the City department 
awarding the agreement.  If responding to a request for bid/proposal, submit this form with the bid/proposal to the 
awarding department.  The awarding department will forward the form to the OCC for review. 
 

DECLARATION UNDER PENALTY OF PERJURY 
I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct, and 
that I am authorized to bind this entity contractually. 
 
Executed this _______day of _________________, in the year __________, at __________________, _____  
           (City)   (State) 
 
_________________________________________________________________________________________ 
Name of Company   Name of Signatory (Print)  Signature   Title 



 

  L
IV

IN
G

 W
A

G
E

 O
R

D
IN

A
N

C
E

 A
N

D
 S

E
R

V
IC

E
 C

O
N

TR
A

C
T 

W
O

R
K

E
R

 R
E

TE
N

TI
O

N
 O

R
D

IN
A

N
C

E
 



 
 

SECTION F 
 

LIVING WAGE ORDINANCE  
AND 

SERVICE CONTRACT WORKER RETENTION ORDINANCE 
 

 
Unless approved for an exemption, contractors under contracts primarily for the furnishing of 
services to or for the City and that involve an expenditure in excess of $25,000 and a contract 
term of at least three (3) months, lessees and licensees of City property, and certain recipients of 
City financial assistance, shall comply with the provisions of Los Angeles Administrative Code 
Section 10.37 et seq., Living Wage Ordinance and 10.36 et seq. Service Contractor Worker 
Retention Ordinance.  Additional information may be found at the following websites: 
 
{ HYPERLINK "http://bca.lacity.org/index.cfm?nxt=lco&nxt_body=content_lwo.cfm" } 
 
{ HYPERLINK "http://bca.lacity.org/index.cfm?nxt=soo&nxt_body=content_scwro.cfm" } 
 
 
INSTRUCTIONS: 
 
If applying for an exemption, complete and submit the appropriate exemption forms with the 
proposal; if no exemption is claimed, do not submit the forms with the proposal. 













     

    
 

LWO –DEPARTMENTAL EXEMPTION APPLICATION 
EXEMPTIONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL 

  
 

This application for exemption must be submitted along with your bid or proposal to the 
AWARDING DEPARTMENT. INCOMPLETE SUBMISSIONS WILL BE RETURNED.  
 

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service 
contractors, subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the 
LWO unless an exemption applies.  
 

TO BE FILLED OUT BY THE CONTRACTOR: 
 

1. Company Name: __________________________________________________  Phone Number: _________________________ 
 

2. Company Address: ________________________________________________________________________________________ 
 

3. Are you a Subcontractor?  Yes    No  If YES, state the name of your Prime Contractor:   
    _______________________________________________________________________________________________________ 
 

4.Type of Service Provided: ___________________________________________________________________________________ 
   ________________________________________________________________________________________________________ 
 

EXEMPTION INFORMATION: 
 

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH 
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 
 

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 
 

 501(c)(3) Non-Profit Organizations:  
 A corporation organized under 501(c)(3) of the IRS Code 

qualifies for an exemption from the LWO if the highest paid 
employee makes less than eight times the hourly wage of 
the lowest paid employee.  

 The exemption is valid for all employees except Child Care 
Workers.  

 Therefore, even if a 501(c)(3) organization meets the 
salary test, Child Care Workers performing work on the 
City agreement must still be provided with the LWO 
required wage and time off benefits.  

 Under the LWO’s Rules and Regulations, a Child Care 
Worker is an employee “whose work on an agreement 
involves the care or supervision of children 12 years of 
age and under.”  

 This is read broadly so that the term would include, for 
example, tutors working with children 12 or under.  

 

 

1. ATTACH a copy of your 501(c)(3) letter from the IRS. 
 

2. ANSWER the following questions: 
A. STATE the hourly wage of HIGHEST paid employee 

in the organization: $ ______________________ 
B. STATE the hourly wage of LOWEST paid employee 

in the organization: $ ______________________ 
C. MULTIPLY B by 8: $ ___________ 

 

3. Based on Question 2 above, is A less than C?  
 YES   NO 

If NO, your company is NOT eligible for an exemption.  
If YES, sign and submit this application for final approval. 

 

4. Will there be any Child Care Workers (as defined by the 
LWO Regulations) working on this Agreement?  

  YES    NO 
 

 

 One-Person Contractors: Contractors that have no 
employees are exempt from the LWO. If you have employees 
in the future, you must comply with the Ordinance. 
 

 

 
NONE REQUIRED. 

 

I declare under penalty of perjury under the laws of the State of California that: (1) I am authorized to bind the entity listed above; (2) the 
information provided on this form is true and correct to the best of my knowledge; and (3) the entity qualifies for exemption from the LWO on 
the basis indicated above. By signing below, I further agree that should the entity listed above cease to qualify for an exemption because of a change 
in salary structure, non-profit status, the hiring of employees, or any other reason, the entity will notify the Awarding Department and the OCC of such 
change and comply with the LWO’s wage and time off requirements. 
 

 

 
Print Name of Person Completing This Form  
 

 

 Signature of Person Completing This Form 

Title                     Phone #  Date 
      

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR. 
 

AWARDING DEPARTMENT USE ONLY: 
 

Dept: __________________  Dept Contact: ___________________________ Contact Phone: _________________Contract #: ______________ 
 

Approved / Not Approved – Reason: ________________________________________________________________________________________ 
 

By Analyst: _______________________________________________________________  Date: ________________________________________ 
 
 

 

LW-13
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LWO – OCC EXEMPTION APPLICATION 
EXEMPTIONS THAT REQUIRE OCC APPROVAL 

  
 

This application for exemption must be submitted by the Contractor along with its bid or proposal 
to the AWARDING DEPARTMENT. Awarding Departments may also apply for an exemption for 
OCC approval.  INCOMPLETE SUBMISSIONS WILL BE RETURNED.  
 

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including 
service contractors, subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are 
subject to the LWO unless an exemption applies.  
 

CONTRACTOR INFORMATION: 
 

1. Company Name: ____________________________________________________  Phone Number: ___________________ 
 

2. Company Address: ___________________________________________________________________________________ 
 

3. Are you a Subcontractor?  Yes    No  If YES, state the name of your Prime Contractor:   
    ___________________________________________________________________________________________________ 
 

4.Type of Service Provided: __________________________________________________________________________  
 

EXEMPTION INFORMATION: 
 

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND 
ATTACH THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 
 

TO BE REQUESTED BY AWARDING DEPARTMENTS ONLY 
re 

EXEMPTION 
 

 

SUPPORTING DOCUMENTATION REQUIRED 
 

 

 Service contracts / Public Licenses / Lessees NOT  
     Subject 

 Grant Funded Services  
 CFAR 

 

 

A memorandum explaining the basis for the request for 
application for exemption. 
 

TO BE REQUESTED BY CONTRACTORS ONLY 
 

EXEMPTION 
 

 

SUPPORTING DOCUMENTATION REQUIRED 
 

 

 Collective bargaining agreement with supersession 
language - (LAAC 10.37.12): Contractors who are party to 
a collective bargaining agreement (CBA) which contains 
specific language indicating that the CBA will supersede 
the LWO may receive an exemption as to the employees 
covered under the CBA. 
 

 

A copy of the CBA with the superseding language clearly 
marked   

OR 
 

A letter from the union stating that the union has agreed to 
allow the CBA to supersede the LWO. 

 

 Occupational license required - (LAAC 10.37.1(f)): 
Only the individual employees who are required to 
possess an Occupational license to provide services to or 
for the City are exempt. 
 

 

A listing of the employees required to possess occupational 
licenses to perform services to or for the City 

 

AND 
 

Copies of each of these employees’ occupational licenses.  
 

 

By signing, the contractor certifies under penalty of perjury under the laws of the State of California that the information submitted in 
support of this application is true and correct to the best of the contractor’s knowledge. 
 
 

Print Name of Person (Contractor) Completing This Form  
 
 

 Signature of Person (Contractor) Completing This Form 

Title                     
 

Phone #  Date 
 

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 
 

Dept: _____________  Dept Contact: _______________________ Contact Phone: _________________Contract #: ____________ 
OCC USE ONLY: 

 

Approved / Not Approved – Reason: ______________________________________________________________________________ 
 

By OCC Analyst: ___________________________________________________________  Date: _______________________________ 

 

LW-10 

OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 Form OCC/LW-10, Rev. 10/08 
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SECTION G 
 

GOOD FAITH EFFORT SUBCONTRACTOR OUTREACH PROGRAM 
 

 
Established by Mayor's Executive Directive 2001-26, this program requires all respondents to 
Requests for Bids (RFB), Requests for Proposals (RFPs), and Requests for Qualifications 
(RFQs) with an estimated value over $100,000 to perform subcontractor outreach to all available 
MBE/WBE/OBE firms which could perform a portion of the scope of work required in the 
respective RFB, RFP, or RFQ.  As proof of the respondent's outreach efforts, the respondent is 
required to submit adequate Good Faith Effort documentation sufficient to meet the requirements 
as defined in the enclosed.  Additional information may be found at the following website: 
 
{ HYPERLINK "http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_sub.cfm" } 
 
INSTRUCTIONS: 
 

a. All proposers must submit documentation as defined in the enclosed “Personal 
Services Contracts Minority Business Enterprises (MBE), Women Business 
Enterprise (WBE) and Other Business Enterprise (OBE) Subcontractor Outreach 
Program. 

 



1(Rev. 07/17/08) Citywide PSC

PERSONAL SERVICES CONTRACTS
MINORITY BUSINESS ENTERPRISE (MBE)

WOMEN BUSINESS ENTERPRISE (WBE) AND 
OTHER BUSINESS ENTERPRISE (OBE) SUBCONTRACTOR       

   OUTREACH PROGRAM 

A. POLICY AND GOOD FAITH EFFORT DOCUMENTATION

It is the policy of the City of Los Angeles to provide Minority Business Enterprises (MBEs), Women Business Enterprises
(WBEs), and all Other Business Enterprises (OBEs) an equal opportunity to participate in the performance of City
contracts greater than $100,000.  Proposers shall assist the City in implementing this policy by taking all reasonable steps
to ensure that all available business enterprises, including MBEs, WBEs and OBEs have an equal opportunity to compete
for and participate in City contracts.  A proposer's good faith efforts to reach out to MBEs, WBEs and OBEs shall be
determined by the level of effort put into achieving the following indicators.  Failure to meet expected MBE/WBE
participation levels will not by itself be the basis for disqualification or determination of noncompliance with this policy.
However, failure to include supporting documentation of a good faith effort and failure to achieve a minimum of 75 out
of 100 Good Faith Effort evaluation points will render the bid non-responsive and will result in its rejection.  Good Faith
Effort is required even if the proposer has achieved the anticipated MBE/WBE participation levels. 

     Indicator  Points

1 0

2 10

3 10

4 9

5 15

6 10

7 5

8 10

9 26

10 5

Total: 100

Each indicator (2-10) is evaluated on a pass/fail basis, i.e. either full or zero points can be achieved for compliance with
each item  (Partial credit will not be granted).



2(Rev. 07/17/08) Citywide PSC

1  LEVEL OF ANTICIPATED MBE/WBE PARTICIPATION    No Points

The proposer made a good faith effort to obtain participation by MBEs, WBEs and OBEs which could reasonably be
expected by the Awarding Authority to produce a level of participation by interested sub-consultants, including           
percent MBE and             percent WBE.

2 ATTENDED PRE-BID MEETING     10 Points

The proposer attended the pre-proposal meeting scheduled by the Project Manager to inform all proposers of the
requirements for the project for which the contract will be awarded.  This requirement will be waived if the proposer
certifies in writing prior to the pre-proposal meeting that it is informed as to those project requirements.

Required Documentation:   a) An employee of the proposer’s company must attend the Pre-Proposal meeting and be
listed on the attendance sheet. Credit may not be given if the employee arrives late or fails to sign the Pre-Bid meeting
attendance roster; or b) Submit a letter prior to the pre-proposal meeting either by fax or by mail to the Project Manager
at the fax number and/or address listed for the direction of questions.

3 SUFFICIENT WORK IDENTIFIED FOR SUBCONSULTANTS     10 Points

The proposer identified and selected specific items of the project to be performed by subconsultants in order to provide
an opportunity  for participation by MBEs, WBEs, and OBEs.  The proposer shall, when economically feasible, divide
total contract requirements into small portions or quantities to permit maximum participation of MBEs, WBEs, and OBEs.

Required Documentation: Proof of this must be demonstrated in either Indicator 4 or 5.

4 ADVERTISEMENT     9 Points

The proposer advertised for subproposals or bids from interested business enterprises not less than ten (10) calendar days
prior to the submission of proposal in one or more daily or weekly newspapers, trade association publications, minority
or trade oriented publications, trade journals, or other media specified by the Awarding Authority.

Required Documentation:  A copy of the advertisement and a proof of publication statement or other verification which
confirms the date the advertisement was published.

Note:  The advertisement must be specific to the project, not generic, and may not be a plan holder advertisement provided
by the publication.  It should include the City of Los Angeles project name, name of proposer, areas of work available
for subconsulting, and a contact person's name and telephone number, information on the availability of plans and
specifications and the proposer’s policy concerning assistance to subconsultants in obtaining bonds, lines of  credit and/or
insurance.  Consideration will be given to the wording of the advertisement to ensure that it did not exclude or seriously
limit the number of potential respondents.  Internet publications are generally not considered acceptable for this
requirement.  
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5 WRITTEN NOTICES TO SUBCONSULTANTS     15 Points

The proposer provided written notice* of its interest in receiving subconsultant proposals to those business enterprises,
including MBEs, WBEs and OBEs, having an interest in participating in such selected work.  All notices of interest shall
be provided not less than ten (10) calendar days prior to the date the proposals are required to be submitted.  In all
instances, proposer is to document that information concerning its interest in sub-proposer work was sent to available
MBEs, WBEs and OBEs for each item of work to be performed. 

Required Documentation:  A copy of each letter sent to available MBEs, WBEs and OBEs for each item of work to be
performed.  If there is only one master notification, then a copy of the letter along with a listing of all recipients will
suffice.  Faxed copies must include the fax transmittal confirmation slip showing the date and time of transmission.
Mailed letters must include copies of the metered envelopes or certified mail receipts.  Letters must contain areas of work
to be subcontracted, City of Los Angeles project name, name of the proposer, and contact person's name, address, and
telephone number.

*This written notice can be used to satisfy Indicators 3, 7, and 10.

CERTIFICATION AGENCIES

(Bidders should contact the following agencies to obtain current copies of MBE/WBE directories.)

City of Los Angeles
Bureau of Contract Administration (213) 847-1922
Office of Contract Compliance (213) 847-2777 FAX
1149 S. Broadway St., Suite 300 http://bca.lacity.org
Los Angeles, CA 90015 

CalTrans
California Department of  Transportation           http://www.dot.ca.gov/hq/bep/
Civil Rights Program       http://www.dot.ca.gov/hq/bep/find_certified.htm

Los Angeles County Metropolitan Transportation Authority
Equal Opportunity Unit      (213) 922-2600 MAINLINE
1 Gateway Plaza      (213) 922-2416
Los Angeles, CA 90012      (213) 922-7660 FAX

      www.mta.net
        http://www.metro.net/about_us/deod/deod_eeou.htm

      

6 FOLLOW-UP ON INITIAL SOLICITATION     10 Points

The proposer documented efforts to follow up initial solicitations of interest by contacting the affected business enterprises
to determine with certainty whether said enterprises were interested in performing specific portions of the project not less
than three (3) calendar days prior to the date the bids were required to be submitted.

Required Documentation:  A copy of telephone logs.  These logs must include the name of the company called, telephone
number, contact person, who did the calling, time, date, and the result of the conversation.  Proposer must follow-up with
all subconsultants to whom they sent letters. (Indicator No.5)
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7 PLANS, SPECIFICATIONS, AND REQUIREMENTS     5 Points

The proposer provided interested subconsultants with information about the project scope, services requested, and other
requirements for the selected subconsulting work.

Required Documentation:  Include in Indicator 4 or 5, information detailing how, where and when the proposer will make
the required information available to interested subconsultants.

8 CONTACTED RECRUITMENT/PLACEMENT ORGANIZATIONS     10 Points

The proposer requested assistance from organizations that provide assistance in the recruitment and placement of MBEs,
WBEs and OBEs not less than 15 calendar days prior to the submission of the proposals. Any legitimate association
concerning MBE, WBE or OBE activities not on the following list may also be contacted for this purpose.

Required Documentation:  A copy of each letter sent to outreach agencies requesting assistance in recruiting MBEs,
WBEs and OBEs.  Faxed copies must include the fax transmittal confirmation slip showing the date and time of
transmission.  Mailed letters must include copies of the metered envelopes or certified mail receipts.  Letters must contain
areas of work to be subcontracted, City of Los Angeles project name, name of the proposer, and contact person's name,
address, and telephone number.

RECRUITMENT/PLACEMENT ORGANIZATIONS

Mayor’s Office of Economic Development (213) 978-0671
Minority Business Opportunity Center (MBOC) (213) 978-0690 FAX
200 North Spring Street, 13th Floor http://www.lamboc.org
Los Angeles, CA  90012
Attn: Linda Smith, Executive Director

National Center for American Indian Enterprise Development (NCAIED) (626) 442-3701
11138 Valley Mall, Suite 200         (626) 442-7115 FAX
El Monte, CA  91731 http://www.ncaied.org
Attn: Dan Lucero, Management Consultant

Latin Business Association (LBA) (213) 628-8510 
120 South San Pedro Street, Suite 530 (213) 628-8509 FAX
Los Angeles, CA  90012 http://www.lbausa.com
Attn: Larissa Ordaz, Office Manager E-mail: memership@lbausa.com

Black Business Association (BBA) (323) 291-9334
P. O. Box 43159 (323) 291-9234 FAX
Los Angeles, CA  90043 http://www.bbala.org
Attn: Earl “Skip” Cooper, II, President E-mail: mail@bbala.org
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complete description of work or supplies to be provided by each, and the dollar value. 

2. Final Report of Subcontracting (Schedule B)

Upon completion of the contract, a summary of these records shall be prepared on the "Final Report of
Subcontracting and Purchases" form (Schedule B) and certified correct by the proposer or its authorized
representative.  The completed form shall be furnished to the Awarding Authority within 15 working days after
completion of the contract.

C. DEFINITIONS 

l. Minority or Women Business Enterprise (MBE or WBE):  For the purpose of this program, Minority or Women
Business Enterprise shall mean a business enterprise that meets both of the following criteria:

a. A business that is at least 51 percent owned by one or more minority persons or women, in the case of
any business whose stock is publicly held, at least 51 percent of the stock is owned by one or more
minority persons or women; and

b. A business whose management and daily business operations are controlled by one or more minority
persons or women.

2. Other Business Enterprise (OBE):  For the purpose of this program, Other Business Enterprise shall mean any
business enterprise which does not otherwise qualify as a Minority or Women Business Enterprise.

3. Minority person:  For the purpose of this program, the term "Minority person" shall mean African Americans;
Hispanic Americans; Native Americans (including American Indians, Eskimos, Aleuts, and Native Hawaiians);
Asian-Pacific Americans (including persons whose origins are from Japan, China, Taiwan, Korea, Vietnam, Laos,
Cambodia, the Philippines, Samoa, Guam, the United States Trust Territories of the Pacific, Northern Marianas);
and Subcontinent Asian Americans (including persons whose origins are from India, Pakistan and Bangladesh).

4. Certification as a Minority or Women Business Enterprise: an MBE/WBE must be certified by 1) City of Los
Angeles, Bureau of Contract Administration; 2) State of California Department of Transportation (CalTrans); 3)
Los Angeles County Metropolitan Transportation Authority; 4) Any certifying agency that is a part of the State
of California, Unified Certification Program (CUCP)  so long as the certification meets all of the City of Los
Angeles’ MBE/WBE Certification requirements; or 5) Southern California Minority Business Development
Council, Inc. (SCMBDC) for MBE certifications only.  Certification must be current prior to the Awarding
Authority’s award of a contract if credit is to be allowed towards the anticipated levels of  MBE/WBE
participation on this project.

Applications for certification and directories of MBE/WBE certified firms are available at the following locations:

a. City of Los Angeles
The Office of Contract Compliance, Suite 300, 1149 S. Broadway St., Los Angeles, CA 90015
Telephone:  (213) 847-1922 FAX: (213) 847-2777
Internet address: http://www.lacity.org/BCA/index.htm

b. CalTrans
State of California, Department of Transportation, Civil Rights Group, 1823 14th Street, 
Sacramento, CA 95814, Telephone: (916) 324-1700.  
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To order a directory, call (916) 445-3520
Internet address: http://www.dot.ca.gov/hq/bep/

c. Los Angeles County Metropolitan Transportation Authority
Equal Opportunity Department, 1 Gateway Plaza, Los Angeles, CA 90012
Telephone: (213) 922-2600 FAX: (213) 922-7660

5. Good Faith Effort Documentation: Prior to proposal submittal the proposer must take affirmative steps to assure
that minority and women owned and controlled businesses are considered along with other business enterprises
whenever possible as sources of supplies and services.  Affirmative steps for Good Faith Effort Documentation
are outlined in Paragraph A herein.  The Good Faith Effort Documentation must be submitted with the proposal.
Failure to submit the Good Faith Effort Documentation will result in the proposal being found non-responsive.

6. Personal Services Contracts: Contracts for professional services whose consultant selection is based on technical
proposals and/or qualifications rather than through the competitive bid process.

7. Subconsultant: For the purpose of this program, the term "Subconsultant” denotes an agreement between the
prime consultant and the individual, firm or corporation (MBE/WBE/OBE) for the performance of a particular
portion(s) of the work and the completion of which the consultant is obligating itself.

8. Participation Recognition:

a. Work performed by a prime consultant will not be considered for credit in computing the anticipated
levels of MBE/WBE participation established by the Awarding Authority for this project.  The prime
consultant will be required to make good faith efforts to obtain reasonable expected participation levels
through subconsulting or materials and supplies acquisition.

b. Recognition for materials and/or supplies is limited to 60 percent of the amount to be paid to the vendor
for such materials/supplies in computing the anticipated levels of MBE/WBE participation, unless the
vendor manufactures or substantially alters the materials/supplies.

c. MBE/WBE credit for brokers required for performance of the contract is limited to the reasonable fee
or commission charged, as not considered excessive, as compared with fees customarily allowed for
similar services.

d. A firm which qualified as both a MBE and a WBE will be credited as MBE participation or as WBE
participation, but will not be credited for both.

e. A  listed MBE or WBE firm must be potentially available to perform a commercially useful function, i.e.,
must be potentially responsible for the execution of a distinct element of the work and potentially
available to carry out its responsibility by performing, managing and supervising the work.

f. MBE/WBE credit shall not be given to a Joint Venture partner listed as a subconsultant by a Joint
Venture respondent.

D. SUBCONTRACTS

Substitution:  The contract document requires that the proposer’s levels of MBE/WBE/OBE participation, if any, shall
be maintained throughout the duration of the contract.  If the substitution of a subconsultant lowers the pledged levels of
MBE/WBE/OBE participation, the Awarding Authority requires the consultant to demonstrate a good faith effort to
provide MBE, WBE and OBE firms an equal opportunity to compete for the subcontracting work being substituted.  
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E. NON-COMPLIANCE

The City will, when deemed appropriate, provide contract provisions relating to consultant’s failure to comply with their
pledged levels of MBE/WBE/OBE participation.  Under these provisions:

1. Retainage of five percent (5%) of the monthly payment(s) shall be withheld when it is determined that the
submitted MBE/WBE/OBE utilization (verified by City staff) are not being met.  Retainage would be released
upon compliance with the utilization plan.

2. In the event of non-compliance, i.e., a consultant is not achieving the contractually agreed upon MBE/WBE/OBE
levels of participation, the “retainage”, or part thereof, shall be assessed by the City as a penalty and/or the
contract terminated.

F. AWARD OF CONTRACT

Nothing herein restricts the discretion of the Awarding Authority to reject all proposals in accordance with Charter Section
371.
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MBE/WBE/OBE 
SUBCONTRACTORS INFORMATION FORM

SCHEDULE A

RFP/RFQ Title

Proposer Address

Contact Person Phone/Fax

LIST OF ALL SUBCONTRACTORS ( SERVICE PROVIDERS/SUPPLIERS/ETC.)

NAME, ADDRESS, TELEPHONE NO.  OF
SUBCONTRACTOR

DESCRIPTION OF WORK OR
SUPPLY

MBE/
WBE/
OBE

CALTRANS/CI
TY/MTA

CERT.  NO

DOLLAR VALUE
OF SUBCONTRACT

PERCENTAGE OF MBE/WBE PARTICIPATION

________________________________________________________________
Signature of Person Completing this Form

______________________________________________________
Title                                                  Date

DOLLARS PERCENT

TOTAL MBE AMOUNT $               % 

TOTAL WBE AMOUNT $               %

BASE BID AMOUNT $

MUST BE SUBMITTED WITH PROPOSAL
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FINAL REPORT OF SUBCONTRACTING AND PURCHASES
SCHEDULE B

Project Title Contract No.

Company Name Address

Contact Person Phone

Name, Address, Telephone No. of 
Subcontractor

Description of
Work or Supply

MBE WBE Dollar Value of
Subcontract

Total
Dollars

Achieved
Levels 

Pledged
Levels 

Total
Dollars

Achieved
Levels

Pledged
Levels

MBE
Participation

WBE
Participation

___________________________________________________
Signature of Person Completing this Form

_______________________________________________
     TitleDate

SUBMIT WITHIN 15 DAYS OF PROJECT COMPLETION



 
 
 

SAMPLES 
AND 

HELPFUL HINTS 
FOR SOME GFE INDICATORS 

 
 



SOURCES OF ADVERTISEMENT 

The following publicalio~ls have bccn used by previous bidders and were verified as acccplable sources 
of  outreach. The City o l L o s  Angelcr docs no1 recommend or endorse any publication. This list is 
provided only lo assist bidden wilh meeting ihc Good Faith Elfon requirement. 

CONSTRUCTIOI: MARKET IIATA 
2625 Manhattan Beach Blvd. 
Redando Beach. C A  90278 
800-242-9747 
800-850-9009 Fax 

W R G E  CONSTRUCTION NEWS GREENSHEET LA OPINION 
1333 S. Msvflawer Ave. 41 I W. c'hc5 ..-- - , ~~- --  ~ ~ - 

Monrovia, C A  910164066 
888-753-2229 or  310-329-6810 
310-329-6845 Fax 

LOS ANGELES SENTINEL 
3800 Crcnrhaw 
Los Angclcs. CA 90008 
323-299-3800 
323-299-3896 Fmx 

SMALL BUSlNESS EXCHANGE 
P. 0. Box 422609 
San Francisco. CA 94142.2609 

9 0,. 

Los Angelcs. CA 9001 3 
21 3-896-2272 
213-896-2236 Fax 

MMORlTY BIDDERS B I L L t E m  
135 Wcrl Mission Avcnue. Suike 202 
Escondido. CA 92025-171 9 
760-745-6144 
760-747-8661 

WEEKLY BID EMW 
1011 E. Bidwcll.Suitc 118-173 
Folrorn. CA 95630 
946-5369337 
916.962- 1678 Fax 



INDICATOR 4: ADVERTISEMENT 

Requesting Sub-bids from Qualified MBEIWBWOBE 
SubconlraclorslSubconrulldnts for: 

PROJECT NAME 
Owner: City o f  Lor Angcles 
Bid Datc: Monday. Septcmbcr 29. 20XX 

Your Comoanv Name . , 
Address 
Telephone Number and Far Number 

You may choose to include in the advcnisernent the following to satisfy: 

INDICATOR 3: WORK AREAS 
Ltst of arcas ofwork lo oe sukontractcd @ma* down areas of work by component) 

INDICATOR 7: PLANS. SPECIFICATlOh AND R E O U I R E M D  
A c o ~ v  o f  lnc Wamc of Pm~ccl l  btd spccificat~ons and plans arc ava.lablc for rcvtcw .n our omcc from . . . . 
Ihc City's lnlcmel Web rile @ hll~://ulww.ci.la.~d.us. or plan room. 

!NDICATOR 10: BONDS. LINES OFCREDIT.  ISSCRANCE 
We wall assost tntercsed MRFs. WBEs, and OBEs in oblatnlna bands, lanes ofcrcdtt and/or Insurance i f  



1NDICATOR 5: LETTER TO POTENTlAL SUBCONTRACTORS and 
INDICATOR 8: LETTER T O  OUTREACH AGENCIES 

Potential Subconlractor Nam4Ouueach Agency Namc 
Strwt Addrcrr 
City, Zip Code 

Dear: 

REQUEST FOR SUB-BIDS 

(Your Company Namc Here) .s rqucstlrg Sub bids from 
qua1 fied MBtRVBtlOUk S u b ~ o n u d ~ l u ~ r  and S ~ p p l ~ c r c  
for the fallowing work: 

(List areas of work to be subcontracted hen)  

Pmjcct Namc: List name of projcct here 
Owner: City of Lor Angels 

Bid Dale: September 27, 2OXX @10:00 a.m. 

For additional information. plcasc conlacl: 
Namc of Conlacl Penon 
Address 
Tclc~hone Number and Fax Numbel 

You may choose lo 
include in the lcller the following to satisfy 

I N B W O R  7: P L d m  SPECIFICATIONS. AND REOUIREMENTS 
A CODY of !he Mamc of Pmiecll bid stlecificalions and plans are available for review in our office from . . . .  . 
lhc City's Intemct Web site @ l~t l~: / /www.ci . la .ca.~~s.  or plan mom. 

INDICATOR 10: BONDS. LINES O F  CREDIT. INSURANCE 

We will assisl inarcsted MBEs, WBEr, and OBEs in obtaining bonds, lines of credit andlor insurance if 
necenaly. 



TQANSMISSION VERIFICATION REMRT 
Time: OPR7ROXX 1925 
Namc: Your Cornpony's Namc 
Fax: (213) 1234561 
Tc1: (213) 1234561 

h t c ,  Timc WR7 15:25 
Fax No.r%rnc 12134567890 
Dundon W:W:4 1 
Pasc(r) 02.0 
Rsrull OK... 
Mods STANDARD 

.*No srdil  for c m r  mcrragcr, no nnrwcr, c.nsclcd,as. 

..'Matsmrcpagcssorrapond lo numbcr oTpagn rsnl 

SAMPLE OF CERTIFIED MAIL RE= 

Po,! Omcc will dnlc nnrnp 
arc. markcd "Porrmnrk Hcrs" 



SAMPLE OF METERED ENVELOPE 

Your Company Name 
Streem.  0 .  Address 
City, State, t i p  Code 

Potential Subcontractor 
Street/?. 0. Address 
City, State, Zip Code 

Meter date be readable. 



Work Area
Company Name

Address
MBE/WBE
OBE/DBE

Telephone
Fax Number

Date
Time of Call

Incoming or
Outgoing Call

Contact Person
Result of Conversation

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

� MBE   � WBE
� OBE   � DBE

� Incoming
� Outgoing

INDICATOR 6: FOLLOW-UP ON INITIAL SOLICITATION
GFE PHONE LOG

Person(s) Who Made Calls:Project:
Bidder:



Company Name

Was this company 
sent a Written Notice 

(Indicator 5)? Bid Amount
Reason for Selection/Nonselection 

as a subconsultant
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No
 Yes
 No

1. Complete one Summary Sheet for each work area and attach the related bids/quotes that support it.
2. If "No" is checked in Column 2, please explain how this firm became aware of the project in Column 4.
3. See the Good Faith Effort Indicator 9 for specific notes on preparing the Summary Sheet and selecting subs.
4. Make as many copies of the Summary Sheet as necessary.
** If the proposer elects to perform a listed work area with its own staff, include an explanation.

INDICATOR 9: NEGOTIATED IN GOOD FAITH
SUMMARY SHEET

Project:
Bidder: Work Area:
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SECTION H 
 

MUNICIPAL LOBBYING ORDINANCE (MLO) 
 

 
The City’s Municipal Lobbying Ordinance requires certain individuals and entities to register 
with the City Ethics Commission and requires public disclosure of certain lobbying activities, 
including money received and spent.  Additionally, for all construction contracts, public leases, 
or licenses of any value and duration; goods or service contracts with a value greater than 
$25,000 and a term of at least three (3) months, each bidder/proposer must submit with its bid a 
certification, on a form (CEC Form 50) proscribed by the City Ethics Commission, that the 
bidder acknowledges and agrees to comply with the disclosure requirements and prohibitions 
established in the Los Angeles Municipal Lobbying Ordinance, if the bidder qualifies as a 
lobbying entity. 
 
 
INSTRUCTIONS: 
 

a. All proposers must complete the enclosed Bidder Certification form (CEC Form 50) 
and submit with the proposal as well as submit the entire Municipal Lobbying 
Ordinance (Ord No. 169916), also enclosed. 

 



 

City Ethics Commission 
200 N Spring Street  
City Hall — 24th Floor 
Los Angeles, CA  90012 
Mail Stop 129 
(213) 978-1960 

Name of Bidder: 

Department: 

Phone: 

Under Los Angeles Municipal Code § 48.09(H), this form must be submitted to the awarding authority with  
your bid or proposal on the contract noted above. 

CERTIFICATION 
 
I certify the following on my own behalf or on behalf of the entity named above, which I am authorized to 
represent: 
 
A. I am a person or entity that is applying for a contract with the City of Los Angeles. 
 
B. The contract for which I am applying is an agreement for one of the following: 
 1. The performance of work or service to the City or the public; 
 2. The provision of goods, equipment, materials, or supplies; 
 3. Receipt of a grant of City financial assistance for economic development or job growth, as further de-

scribed in Los Angeles Administrative Code § 10.40.1(h) [see reverse]; or 
 4. A public lease or license of City property where both of the following apply, as further described in 

Los Angeles Administrative Code § 10.37.1(i) [see reverse]: 
  a. I provide services on the City property through employees, sublessees, sublicensees, contractors, or 

subcontractors, and those services: 
   i. Are provided on premises that are visited frequently by substantial numbers of the public; or 
   ii. Could be provided by City employees if the awarding authority had the resources; or 
   iii. Further the proprietary interests of the City, as determined in writing by the awarding authority. 
  b. I am not eligible for exemption from the City’s living wage ordinance, as eligibility is described in 

Los Angeles Administrative Code § 10.37(i)(b). 
 
C. The value and duration of the contract for which I am applying is one of the following: 
 1. For goods or services contracts—a value of more than $25,000 and a term of at least three months; 
 2. For financial assistance contracts—a value of at least $100,000 and a term of any duration; or 
 3. For construction contracts, public leases, or licenses—any value and duration. 
 
D. I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the 

Los Angeles Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Munici-
pal Code § 48.02. 

 
Date:   Signature:   
 
 Name:   
 
 Title:   
 

  Address: 

  Email: 

Bid/Contract Number: 



 

 

 

 

 

 

 

SECTION II 
 

Compliance Documents to be submitted by Selected Proposer 
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CERTIFICATION REGARDING COMPLIANCE WITH THE 
AMERICANS WITH DISABILITIES ACT 

 
The undersigned certifies, that to the best of his/her knowledge and belief, that: 
 
1. The Contractor/Borrower/Agency (hereafter Contractor) is in compliance 

with and will continue to comply with the Americans with Disabilities Act 42 
U.S.C. 12101 et. seq. and its implementing regulations. 

 
2. The Contractor will provide for reasonable accommodations to allow 

qualified individuals with disabilities to have access and participate in its 
programs, services and activities in accordance with the provisions of the 
Americans With Disabilities Act. 

 
3. The Contractor will not discriminate against persons with disabilities nor 

against persons due to their relationship or association with a person with 
a disability. 

 
4. The Contractor will require that the language of this certification be 

included in the award documents for all subawards at all tiers (including 
subcontracts, subgrants, and contracts under grants, loans and 
cooperative agreements) and that all subrecipients shall certify and 
disclose accordingly. 

 
5. This Certification is a material representation of fact upon which the City 

relied when entering into this agreement.   
 
 
AGREEMENT NUMBER:       _________________________________________ 
 
 
CONTRACTOR:       ________________________________________________                                                        
 
 
________________________________________________________________ 
                NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 
 
 
_____________________________________               ____________________ 
                     SIGNATURE                          DATE 

Exhibit 21:  Certification RE: Compliance, American with Disabilities Act 1 of 1
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City of Los Angeles 
CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS 

 
 
The undersigned hereby agrees that ____________________________________ will: 
              Name of Business 
 

1. Fully comply with all applicable State and Federal employment reporting 
requirements for it employees. 

2. Fully comply with and implement all lawfully served Wage and Earnings 
Assignment Order and Notices of Assignment. 

3. Certify that the principal owner(s) of the business are in compliance with any 
Wage and Earnings Assignment Orders and Notices of Assignment applicable to 
them personally. 

4. Certify that the business will maintain such compliance throughout the term of the 
contract. 

5. This certification is a material representation of fact upon which reliance was 
placed when the parties entered into this transaction. 

6. The undersigned shall require that the language of this Certification be included 
in all subcontractors and that subcontractors shall certify and disclose 
accordingly. 

 
To the best of my knowledge, I declare under penalty of perjury that the foregoing is 
true and was executed at: 
 
 

_____________________________________________ 
City/County/State 

 
_____________________________________________ 

Date 
 
 

___________________________________________________________________ 
Name of Business    Address 
 
 
___________________________________________________________________ 
Signature of Authorized Office or Representative Print Name 
 
 
___________________________________________________________________ 
Title      Telephone Number 
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SRIS/CRO-3, Pledge of Compliance (Rev. 5/25/04) 

CITY OF LOS ANGELES 
 

PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE 
 

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) provides 
that, unless specifically exempt, City contractors working under service contracts of at least $25,000 and three 
months, contracts for the purchase of goods and products of at least $100,000, contracts for the purchase of 
garments of at least $25,000, and construction contracts of any amount; public lessees; public licensees; and 
certain recipients of City financial assistance or City grant funds, shall comply with all applicable provisions of 
the Ordinance.  Upon award of a City contract, public lease, public license, financial assistance or grant, the 
contractor, public lessee, public licensee, City financial assistance recipient, or grant recipient, and any its 
subcontractor(s), shall submit this Pledge of Compliance to the awarding authority.    
 
The contractor agrees to comply with the Contractor Responsibility Ordinance and the following provisions:  
   
(a) To comply with all federal, state, and  local laws in the performance of the contract, including but not limited 

to laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which 
affect employees. 

(b) To notify the awarding authority within 30 calendar days after receiving notification that any governmental 
agency has initiated an investigation which may result in a finding that the contractor did not comply with 
any federal, state, or local law in the performance of the contract, including but not limited to laws regarding 
health and safety, labor and employment, wage and hours, and licensing laws, which affect employees. 

(c) To notify the awarding authority within 30 calendar days of all findings by a governmental agency or court 
of competent jurisdiction that the contractor has violated any federal, state, or local law in the performance 
of the contract, including but not limited to laws regarding health and safety, labor and employment, wage 
and hours, and licensing laws which affect employees.  

(d) If applicable, to provide the awarding authority, within 30 calendar days, updated responses to the 
Responsibility Questionnaire if any change occurs which would change any response contained within the 
Responsibility Questionnaire and such change would affect the contractor’s fitness and ability to continue 
the contract. 

(e) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a 
public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the 
leased or licensed premises) shall comply with all federal, state, and  local laws in the performance of the 
contract, including but not limited to laws regarding health and safety, labor and employment, wage and 
hours, and licensing laws, which affect employees. 

(f) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a 
public lessee, licensee, sublessee, sublicensee that perform or assist in performing services on the leased 
or licensed premises) submit a Pledge of Compliance.  

(g) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a 
public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the 
leased or licensed premises) shall comply with paragraphs (b) and (c). 

 
Failure to complete and submit this form to the Awarding Authority may result in withholding of 
payments by the City Controller, or contract termination. 
 
 
Company Name, Address and Phone Number 
 
 
Signature of Officer or Authorized Representative                                                                     Date 
 
 
Print Name and Title of Officer or Authorized Representative 
 
 
Awarding City Department                                                                                                         Contract Number 
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LWO/SCWRO – SUBCONTRACTOR DECLARATION OF COMPLIANCE FORM 
REQUIRED DOCUMENTATION FOR ALL SUBCONTRACTS SUBJECT TO LWO 

  
 

This form must be signed within 90 DAYS of the execution of the subcontract and RETAINED by 
the PRIME CONTRACTOR.  
 

TO BE FILLED OUT BY THE PRIME CONTRACTOR: 
1. Company Name: _________________________________  Company Phone Number: _________________________ 
2. Company Address: _______________________________________________________________________________  
3. Awarding Department: ____________________________________________________________________________ 
4. Project Name: ___________________________________________________________________________________ 
IF A SUBCONTRACTOR FAILS TO COMPLETE AND SUBMIT THIS FORM TO PRIME CONTRACTOR ON THE CITY CONTRACT, 
THE PRIME CONTRACTOR MAY BE DEEMED TO BE IN VIOLATION OF THE LWO AND SCWRO FOR FAILING TO ENSURE ITS 
SUBCONTRACTOR’S COMPLIANCE WITH THE ORDINANCES. THIS MAY RESULT IN WITHHOLDING OF PAYMENTS DUE THE 
PRIME CONTRACTOR, OR TERMINATION OF THE PRIME CONTRACTOR’S AGREEMENT WITH THE CITY. 

 

THE PRIME CONTRACTOR MUST INFORM THEIR SUBCONTRACTORS OF THE FOLLOWING: 
 

THE LIVING WAGE ORDINANCE (LWO) REQUIRES:  
That a subcontractor (including a sublessee, a sublicensee, or a service contractor to a City financial assistance 
recipient) that works on or under the authority of an agreement subject to the Service Contractor Worker Retention 
Ordinance (SCWRO) and Living Wage Ordinance (LWO) must comply with all applicable provisions of the 
Ordinances unless specifically approved for an exemption.  
 

THE SERVICE CONTRACT WORKER RETENTION ORDINANCE (SCWRO) REQUIRES: 
In case of a successor service contract, a successor prime contractor and its subcontractors shall retain for a 90-day 
transition employment period, certain employees who have been employed by the terminated prime contractor and its 
subcontractor, if any, for the preceding 12 months or longer. Refer to the SCRWO Rules and Regulations, available 
from the Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance (OCC) 
website - http://bca.lacity.org, for details regarding the wage and benefit requirements of the Ordinance. 
 

THE LIVING WAGE ORDINANCE (LWO) REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO EMPLOYEES:  
� As of July 1, 2008 a wage of at least $10.00 per hour with health benefits of $1.25 per hour, or $11.25 per hour without 

health benefits (to be adjusted annually) (Regulation #4);  
� At least 12 compensated days off per year for sick leave, vacation or personal necessity at the employee’s request 

(pro-rated for part-time employees) (Regulation #4);  
� At least 10 additional days off per year of uncompensated time off for sick leave (pro-rated for part-time employees) 

(Regulation #4); and 
� Making less than $12.00 per hour information of their possible right to the federal Earned Income Tax Credit (EITC) 

and make available the forms required to secure advance EITC payments from the employer (Regulation #4). 
 

THE LIVING WAGE ORDINANCE (LWO) ALSO REQUIRES EMPLOYERS:  
� To permit access to work sites for authorized City representatives to review the operation, payroll and related 

documents, and to provide certified copies of the relevant records upon request by the City. 
� Not to retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to comply 

with federal law prohibiting retaliation for union organizing (Regulation #4). Refer to the LWO Rules and Regulations, 
available from the Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance 
(OCC) website - http://bca.lacity.org, for details regarding the wage and benefit requirements of the Ordinance. 

 
 

TO BE FILLED OUT BY THE SUBCONTRACTOR: 
1. Company Name: _________________________________  Company Phone Number: _________________________ 
2. Company Address: _______________________________________________________________________________  
3. Type of Service Provided by Subcontractor to Prime: ____________________________________________________ 
    _______________________________________________________________________________________________ 
4. Amount of Subcontract: ____________________ Subcontract Start Date: ___/___/___  End Date: ___/___/___ 
By signing this Declaration of Compliance, the subcontractor certifies that it will comply with all applicable provisions of the SCWRO, LWO, 
and their implementing Rules and Regulations, including any amendments or revisions to the Ordinances and Regulations.  

 

 
Print Name of Person Completing This Form  
 
 

 

 Signature of Person Completing This Form 

Title                                    Phone #  Date 
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LWO – EMPLOYEE INFORMATION FORM 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO 

  
 

This form must be submitted to the AWARDING DEPARTMENT within 30 DAYS of contract 
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
 

THE LIVING WAGE ORDINANCE (LWO) REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO 
EMPLOYEES:  
 As of July 1, 2008 a wage of at least $10.00 per hour with health benefits of $1.25 per hour, or $11.25 per hour 

without health benefits (to be adjusted annually) (Regulation #4);  
 At least 12 compensated days off per year for sick leave, vacation or personal necessity at the employee’s request 

(pro-rated for part-time employees) (Regulation #4); and  
 At least 10 additional days off per year of uncompensated time off for personal or immediate illness only (pro-rated for 

part-time employees) (Regulation #4). Refer to the LWO Rules and Regulations, available from the Department of 
Public Works, Bureau of Contract Administration, Office of Contract Compliance (OCC) website, for details regarding 
the wage and benefit requirements of the Ordinance. 

 Making less than $12.00 per hour information of their possible right to the federal Earned Income Tax Credit (EITC) 
and make available the forms required to secure advance EITC payments from the employer (Regulation #4). 

 

THE LIVING WAGE ORDINANCE (LWO) ALSO REQUIRES EMPLOYERS:  
 Not to retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to comply 

with federal law prohibiting retaliation for union organizing (Regulation #4). 
 
 

TO BE FILLED OUT BY THE CONTRACTOR: 
 

1. Company Name: ______________________________________________________________________    
                    

2. STATE the number of employees working ON THIS CITY CONTRACT: ___________ 
 

3. ATTACH a copy of your company’s 1st PAYROLL under THIS CITY CONTRACT.  
 

4. INDICATE (highlight, underline) on the payroll which employees are working ON THIS CITY CONTRACT. 
 

5. Do you provide health benefits (such as medical, dental, vision, mental health, and disability insurance)  
     to your employees? Yes    No   If YES: 
 

5a. SUBMIT a copy of the most recent health benefit premium statement(s) showing which employees 
      receive health benefits.  
5b. STATE how much, if any, employees pay for co-premiums: $_______________ 

 

6. SUBMIT a copy of your company’s current PAID time off policy for the employees working on the City    
     contract. 
 

7. SUBMIT a copy of your company’s current UNPAID time off policy for the employees working on the City 
     contract. 
 
 

FAILURE TO COMPLY WITH THESE REQUIREMENTS WILL RESULT IN WITHHOLDING OF PAYMENTS BY THE CITY 
CONTROLLER, OR A RECOMMENDATION TO THE AWARDING AUTHORITY FOR CONTRACT TERMINATION. ALL 
INFORMATION SUBMITTED IS SUBJECT TO VERIFICATION, AND FALSE INFORMATION MAY RESULT IN CONTRACT 
TERMINATION.  
 

I understand that the employee information provided herein is confidential and will be used by the City of Los Angeles, Office of Contract 
Compliance for the purpose of monitoring the Living Wage Ordinance. 
 

 
Print Name of Person Completing This Form  
 
 

 Signature of Person Completing This Form 

Title                                      
                     

 Phone #  Date 
 

 

AWARDING DEPARTMENT USE ONLY: 
 

Dept: _____________  Dept Contact: _______________________ Contact Phone: _________________Contract #: ____________ 
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LWO – SUBCONTRACTOR INFORMATION FORM 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO 

  
 

This form must be submitted to the AWARDING DEPARTMENT within 30 DAYS of contract 
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
 
 

SECTION I: CONTRACTOR INFORMATION 
 

1) Company Name: _________________________ Contact Person: ____________________ Phone Number: _______________ 
2) Do you have subcontractors working on this City contract?  Yes    No   

If NO, This form is now complete – SIGN THE BOTTOM OF PAGE 2 AND SUBMIT TO THE AWARDING DEPARTMENT. 
If YES, a) STATE the number of your subcontractors ON THIS CITY CONTRACT: ___________  

                   b) Fill in PART A for EACH subcontractor in Section II, continue to Section III & IV (if applicable), AND SIGN Section V. 
 

 

SECTION II: SUBCONTRACTOR INFORMATION 
PART B 

CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 
SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECTION III: 

 
PART A 

 
I 

501 
(c)(3)1 

 

II 
One-

Person 
Contractor

2 

III 
CBA3

 

IV 
Occupational  

License4 

V 
Small 

Business5 
VI 

Gov. 
entity6 

 

1. Subcontractor Name: ___________________________________________  
2. Contact Person:____________________  Phone #: __________________  
3. Address:_____________________________________________________ 
4. Purpose of Subcontract: ________________________________________ 
5. Amount of Subcontract: $________________  
6. Term: Start Date _____/_____/_____  End Date _____/_____/_____ 
7. Does the subcontract exceed $25,000?  Yes   No 
8. Is the length of the subcontract over three (3) months?  Yes   No 
 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract IS NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

1. Subcontractor Name: ___________________________________________  
2. Contact Person:____________________  Phone #: __________________  
3. Address:_____________________________________________________ 
4. Purpose of Subcontract: ________________________________________ 
5. Amount of Subcontract: $________________  
6. Term: Start Date _____/_____/_____  End Date _____/_____/_____ 
7. Does the subcontract exceed $25,000?  Yes   No 
8. Is the length of the subcontract over three (3) months?  Yes   No 
 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

1. Subcontractor Name: ___________________________________________  
2. Contact Person:____________________  Phone #: __________________  
3. Address:_____________________________________________________ 
4. Purpose of Subcontract: ________________________________________ 
5. Amount of Subcontract: $________________  
6. Term: Start Date _____/_____/_____  End Date _____/_____/_____ 
7. Does the subcontract exceed $25,000?  Yes   No 
8. Is the length of the subcontract over three (3) months?  Yes   No 
 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 
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SECTION II: SUBCONTRACTOR INFORMATION (continued) 
PART B 

CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 
SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECTION III: 

 
PART A 

 
I 

501 
(c)(3)1 

 

II 
One-

Person 
Contractor

2 

III 
CBA3

 

IV 
Occupational  

License4 

V 
Small 

Business5 
VI 

Gov. 
entity6 

 

1. Subcontractor Name: ___________________________________________  
2. Contact Person:____________________  Phone #: __________________  
3. Address:_____________________________________________________ 
4. Purpose of Subcontract: ________________________________________ 
5. Amount of Subcontract: $________________  
6. Term: Start Date _____/_____/_____  End Date _____/_____/_____ 
7. Does the subcontract exceed $25,000?  Yes   No 
8. Is the length of the subcontract over three (3) months?  Yes   No 
 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

 
 

 

 
 

 
 

 
 

 
 

 
 

 

1. Subcontractor Name: ___________________________________________  
2. Contact Person:____________________  Phone #: __________________  
3. Address:_____________________________________________________ 
4. Purpose of Subcontract: ________________________________________ 
5. Amount of Subcontract: $________________  
6. Term: Start Date _____/_____/_____  End Date _____/_____/_____ 
7. Does the subcontract exceed $25,000?  Yes   No 
8. Is the length of the subcontract over three (3) months?  Yes   No 
 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO.  

 
 

 

 
 

 
 

 
 

 
 

 
 

SECTION III: SUBCONTRACTS SUBJECT TO THE LWO (AND MAY BE ELIGIBLE FOR EXEMPTIONS) 
1) If you checked off any boxes in Part B, your Subcontractor(s) is subject to the LWO, but may qualify for an LWO exemption. 

Review the exemptions below, and have your subcontractor fill out the form in the corresponding right-hand column.   
       Continue to Section V, and submit this form and all supporting documentation to the Awarding Department for approval. 
2) If you did NOT check any boxes in Part B or your subs DO NOT qualify for an exemption, Continue to Section IV. 

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 
One-person contractors, lessee, licensee  
501(c)(3) non-profit organization 

LW 13 – Departmental Exemption Form  
http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_lwo_forms.cfm 

Occupational license required 
Collective bargaining agreement w/supersession language  

LW 10 – OCC Exemption Form  
http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_lwo_forms.cfm 

Small Business 
 

LW 26 – Small Business Exemption Form (English & Spanish)  
http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_lwo_forms.cfm 

Governmental Entity NONE REQUIRED. 

SECTION IV: SUBCONTRACTS SUBJECT TO THE LWO (AND NOT ELIGIBLE FOR EXEMPTIONS) 
 

Please have EACH of your Subcontractors that ARE SUBJECT to the LWO fill out the three forms below.  Submit LW-6 and LW-18 
ONLY to the Awarding Department (and supporting documentation, where applicable) and RETAIN LW-5 in your office. 
1) Employee Information Form 
2) Subcontractor Information Form 

3) Subcontractor Declaration of Compliance Form (retain) 

LW 6 - http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_lwo_forms.cfm 
LW 18 - http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_lwo_forms.cfm 
LW 5 - http://bca.lacity.org/index.cfm?nxt=ee&nxt_body=div_occ_lwo_forms.cfm 

SECTION V: SIGNATURE 
 

I understand that the Subcontractor Information provided herein is confidential and will be used by the City of Los Angeles, Office of 
Contract Compliance for the purpose of monitoring the Living Wage Ordinance. 
 

Print Name of Person Completing This Form  
 

 

 Signature of Person Completing This Form 

Title                  Phone #  Date  

AWARDING DEPARTMENT USE ONLY: 
Dept: _____________  Dept Contact: _______________________ Contact Phone: _________________Contract #: ____________ 
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ENDNOTES FOR LWO SUBCONTRACTOR INFORMATION FORM 
                     
1 Non-Profit 501(c)(3) Organizations: A corporation claiming exemption under Section 10.37.1(g) of the LWO as a 
corporation organized under Section 501 (c)(3) of the United States Internal Revenue Code must provide the following 
additional documents in support of the application for exemption: 
(A) A copy of the most recent IRS letter indicating that the contractor has been recognized as a non-profit corporation 
organized under section 501 (c)(3) of the United States Internal Revenue Code. 
(B) An application for non-coverage or exemption, including the non-profit salary certification on the form referred to in 
Appendix A. The salary certification must list the salary of the corporation’s chief executive officer (CEO), computed on an 
hourly basis, and the hourly wage rate of the lowest paid worker in the corporation. The salary of the CEO, when computed 
on an hourly basis, must be less than 8 times what the lowest paid worker is paid on an hourly basis. For purposes of this 
exemption, the ”chief executive officer (CEO)” means the CEO of the 501(c)(3) corporation that entered into the agreement 
 
2 One-Person Contractor: A contractor may apply for exemption under Section 10.37.1(f) of the LWO if that contractor has 
no employees. The one-person contractor shall submit an application for non-coverage or exemption to the awarding 
authority on the form referred to in Appendix A with the appropriate one-person contractor certification. If, subsequent to the 
approval of the exemption application, the contractor hires any employees, the exemption is no longer valid. Any employee 
the contractor hires becomes covered by the LWO to the extent that the employee performs work on the City agreement. In 
such cases, the contractor shall notify the awarding authority of the change in circumstances and submit to the awarding 
authority all the necessary forms to comply with the LWO reporting requirements, including the employee and subcontractor 
information forms. 
 
3 Exemption by Collective Bargaining Agreement – LAAC 10.37.12: An employer subject to provisions of the LWO 
may, by collective bargaining agreement (CBA), provide that the CBA, during its term, shall supersede the requirements of 
the LWO for those employees covered by the CBA. The provisions of the LWO should not be interpreted to require an 
employer to reduce the wages and benefits required by a collective bargaining agreement. All parties to the CBA must 
specifically waive in full or in part the benefits required by the LWO. An employer applying for this exemption shall submit a 
copy of the CBA. If the CBA does not specifically indicate that the LWO has been superseded, the employer shall submit 
written confirmation from the union representing the employees working on the agreement that the union and the employer 
have agreed to let the CBA supersede the LWO. 
 

(A) Provisional Exemption from LWO during negotiation of CBA: An employer subject to the LWO may apply for Provisional 
Exemption from the LWO if the employer can document that: (1) the union and the employer are currently engaged in 
negotiations regarding the terms of the CBA; and (2) the issue of allowing the CBA to supersede the LWO has been 
proposed as an issue to be addressed during the negotiations. If granted, Provisional Exemption status is valid until the end 
of the negotiation process, including, if applicable, impasse resolution proceedings. During the negotiation process, the 
employer shall provide, upon request from the OCC, status reports on the progress of negotiations. At the end of the 
negotiation process, the employer shall provide the OCC with a copy of the final CBA to verify whether the LWO has been 
superseded, and the effective dates of the CBA. 
 

(i) If the final CBA signed by the employer and the union supersedes the LWO, the employer shall be considered to be 
exempt from the LWO’s wage and benefits provisions for the time period covered by the effective dates of the superseding 
CBA. The employer remains subject to all applicable provisions of the LWO for the time period not covered by the 
superseding CBA. If the employer has not complied with the LWO requirements during the time period not covered by the 
superseding CBA, the employer shall be required to make retroactive corrections for any period of non-compliance, which 
may include making retroactive payments to affected employees for the relevant periods of non compliance. 
 

(ii) If the final CBA signed by the employer and the union does not supersede the LWO, the employer shall be required to 
comply with all applicable LWO requirements, including the wage and benefits provisions. Compliance shall also be 
required retroactively to the date that the employer first became subject to the LWO. If necessary, the employer shall 
provide retroactive payments to affected employees for any time period during which the employer did not comply with the 
LWO. 
 
4 Occupational license - LAAC 10.37.1(f): Exemptions for Employees Requiring Occupational Licenses: If an 
employer claims that the LWO does not apply to an employee pursuant to section 10.37.1(f) because an occupational 
license is required of the employee to perform the work, the employer shall submit to the awarding authority, along with the 
application for non-coverage or exemption, a list of the employees required to possess an occupational license, the type of 
occupational license required, and a copy of the occupational license itself. An exemption granted under this provision 
exempts only the employee who must possess an occupational license to perform work on the City agreement. If an 
occupational license is not required of an employee to perform the work, the employee remains covered by the LWO. 
 
5 Small Business Exemptions for Public Lessees and Licensees – LAAC 10.37.1(i): A public lessee or licensee 
claiming exemption from the LWO under section 10.37.1(i) shall submit the small business application for exemption form 
referred to in Appendix A along with supporting documentation to verify that it meets both of the following requirements: 
 



     

                                                                             
(A) The lessee’s or licensee’s gross revenues from all business(es) conducted on the City premises for the calendar year 
prior to the date of the application for exemption do not exceed the gross annual revenue amount set by the LWO in 
Section 10.37.1(i). That gross revenue amount shall be adjusted annually according to the requirements of the LWO. The 
gross revenue amount used in evaluating whether the lessee or licensee qualifies for this exemption shall be 
the gross revenue amount in effect at the time the OCC receives the application for exemption. 
 

A public lessee or licensee beginning its first year of operation on a specific City property will have no records of gross 
annual revenue on the City property. Under such circumstances, the lessee or licensee may qualify for a small business 
exemption by submitting proof of its annual gross revenues for the last tax year prior to application no matter where the 
business was located, and by satisfying all other requirements pursuant to these regulations and the LWO. 
 
A lessee or licensee beginning its first year of operation as a business will have no records of gross annual revenue. Under 
such circumstances, the lessee or licensee may qualify for a small business exemption by satisfying all other requirements 
pursuant to these regulations and the LWO.  
 

(B) The lessee or licensee employs no more than seven (7) employees. 
(i) For purposes of this exemption, a lessee or licensee shall be deemed to employ a worker if the worker is an employee of 
a company or entity that is owned or controlled by the lessee or licensee, regardless of where the company or entity is 
located; or if the worker is an employee of a company or entity that owns or controls the lessee or licensee, regardless of 
where the company or entity is located. 
 

Whether the lessee or licensee meets the seven (7) employee limit provided for in Section 10.37.1(i) of the LWO shall be 
determined using the total number of workers employed by all companies or businesses which the lessee or licensee owns 
or controls, or which own or control the lessee or licensee. Control means that one company owns a controlling interest in 
another company. 
 

(ii) If a business operated by the lessee or licensee is part of a chain of businesses, the total number of employees shall 
include all workers employed by the entire chain of businesses unless the business operated by the lessee or licensee is an 
independently owned and operated franchise. 
 

(iii) A public lessee or licensee shall be deemed to employ no more than seven (7) employees if its entire workforce 
(inclusive of those employees falling within the guidelines stated in subsections (i) and (ii) immediately above) worked an 
average of no more than 1,214 hours per month for at least three-fourths of the time period that the revenue limitation 
provided for in section 10.37.1(i) is measured. 
 

Until the OCC approves the application for exemption, the lessee or licensee shall be subject to the LWO and shall comply 
with its requirements. If the OCC approves the application, the lessee or licensee shall be exempt from the requirements of 
the LWO for a period of two years from the date of the approval. The exemption will expire two years from the date of 
approval, but may be renewable in two-year increments upon meeting the requirements. 
 
6 Governmental Entities – LAAC 10.37.1(g): Agreements with governmental entities are exempt from the requirements 
of the LWO. If an agreement is exempt from the LWO because the contractor is a governmental entity, subcontractors 
performing work for the governmental entity on the agreement are also exempt. 
 
 



     

    
 

LWO – OCC SMALL BUSINESS EXEMPTION APPLICATION 
EXEMPTION THAT REQUIRES OCC APPROVAL 

 
 

This application for exemption is for lessees and licensees only and must be submitted along with your 
bid or proposal to the AWARDING DEPARTMENT.   If approved, it will EXPIRE TWO (2) YEARS from the 
date of approval.  This may be renewable in two (2) year increments upon meeting the requirements. 
INCOMPLETE SUBMISSIONS WILL BE RETURNED.  
 

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service contractors, 
subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the LWO unless an 
exemption applies.  
 

TO BE FILLED OUT BY THE CONTRACTOR: 
 

1. Company Name: ____________________________________________________ Phone Number: ________________________     
 

2. Company Address: _________________________________________________________________________________________  
 

3. Are you a Subcontractor?  Yes    No  If YES, state the name of your Prime Contractor:   
    ________________________________________________________________________________________________________ 
 

4.  STATE the total number of businesses you have (inside and outside the City of Los Angeles premises): ___________________ 
 

5.  STATE the total number of businesses you have inside the City of Los Angeles premises only: __________________________ 
 

SECTION I: BUSINESS INFORMATION 
CHECK OFF ONE BOX IN PART A THAT BEST DESCRIBES YOUR BUSINESS AND ATTACH DOCUMENTATION LISTED IN PART B: 

PART A PART B:  
SUPPORTING DOCUMENTATION REQUIRED 

 I am a lessee or licensee beginning my first year of 
operation as a business. 

None Required. 

 I have other businesses, but this is my first year of 
operation on City premises. My gross annual revenues 
for all of my businesses are less than $440,792 (as of 
July 1, 2008) for the 2007 calendar year. 

ATTACH 2007 IRS Tax Returns listing gross revenues for ALL of your 
business(es). 
 

 I have (a) business(es) on City premises, and my 
gross annual revenues from all my business(es) on City 
premises are less than $440,792 (as of July 1, 2007) for 
the 2008 calendar year. 

ATTACH 2007 IRS Tax Returns listing gross revenues for ALL of your 
business(es) ON CITY PREMISES. 
 

If you DID NOT check off ANY boxes in PART A, your company IS NOT ELIBIGLE FOR AN EXEMPTION.  
If you checked off ANY boxes in PART A, continue to Section II. 

SECTION II: EMPLOYEE INFORMATION 
CHECK OFF ANY BOX(ES) IN PART C THAT BEST DESCRIBE YOUR BUSINESS AND ATTACH DOCUMENTATION LISTED IN PART D: 

PART C PART D:  
SUPPORTING DOCUMENTATION REQUIRED 

 I have LESS than Seven (7) employees in the entire 
company (inside AND outside the City of Los Angeles 
premises). 

 My company’s workforce worked an average of no 
more than 1,214 hours per month for at least three-
fourths of the calendar year. 

Submit a completed Employee Worksheet for Small Business Exemption 
(Form OCC/LW-26B). Information on the Employee Worksheet may 
subsequently require verification through payroll records. 

 

OR 
Payrolls for the nine (9) months you would like to have reviewed.  

If you DID NOT check off ANY boxes in PART C, your company IS NOT ELIGIBLE FOR AN EXEMPTION.  
If you checked off ANY box in PART C, ATTACH supporting documentation, SIGN, AND SUBMIT EXEMPTION FORM. 

By signing, the contractor certifies under penalty of perjury under the laws of the State of California that the information submitted in 
support of this application is true and correct to the best of the contractor’s knowledge. 
 

 
Print Name of Person Completing This Form  
 
 

 Signature of Person Completing This Form 

Title                     Phone #  Date  
 

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 
 

Dept: _____________  Dept Contact: _______________________ Contact Phone: _________________Contract #: ____________ 
 

OCC USE ONLY: 
 

Approved / Not Approved – Reason: ______________________________________________________________________________________________ 
 

By OCC Analyst: __________________________________________________________________________  Date: _______________________________ 
 

LW-26A 

OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625Form OCC/LW-26A, Rev. 06/08 



     

  
LWO – OCC SMALL BUSINESS EXEMPTION EMPLOYEE WORKSHEET 

EXEMPTION THAT REQUIRES OCC APPROVAL TO BE VALID 
 

 
 
 
 
 

This worksheet must be completed for EACH company or business for which you have a controlling interest, whether or not it is on City 
premises. You may COPY THIS FORM as necessary for EACH company.  Include the names of ALL PERSONS employed by EACH 
company, and the number of hours worked each month for the current year. ATTACH this form(s) to LW-26A. 
 

1. Company Name: _______________________________________________________________  Company Phone: __________________________________ 
2. Company Address: _______________________________________________________________________________________________________________ 
 

3. Enter # of Hours worked: HOURS WORKED 
EMPLOYEE NAME JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC TOTAL 

              
              
              
              
              
              
              
              
              
              
              
              
              
              
4. TOTAL HOURS              
5. Check each box indicating 
which nine (9) months you 
would like be reviewed:  

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

6a. TOTAL HOURS for the nine (9) months selected in 5 above : __________     6b. DIVIDE 6a by 9: __________        6c. Is 6b less than 1,214?  YES   NO    
 
 

7.  If 6c is NO, then this contract IS NOT ELIGIBLE FOR AN EXEMPTION.      If 6c is YES, SIGN and ATTACH this form to LW-26A. 
 

 

I certify under penalty of perjury that the information herein is true and correct to the best of my knowledge. I will provide further documentation and proof upon request.  
I understand that the submission of false information may lead to the revocation of any approved exemption.  

Print Name of Person Completing this Form  
 

 

 Signature of Person Completing this Form 

Title                     Phone #  Date 
 

 
 

 
 

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF THIS CONTRACT. A SUBCONTRACTOR 
PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL 
SUBCONTRACTOR. 

 

Form OCC/LW-26B, Rev. 06/08 

LW-26B 

OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 
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OCC/SDO-1 Affidavit (Rev.06/06) 

CITY OF LOS ANGELES - SLAVERY DISCLOSURE ORDINANCE 
Unless otherwise exempt from the Slavery Disclosure Ordinance (SDO), a Company entering into a Contract with the City 
must complete an Affidavit disclosing any and all records of Participation or Investment in, or Profits derived from Slavery, 
including Slaveholder Insurance Policies, during the Slavery Era. The Company must complete and submit the Affidavit and 
any attachments to the Awarding Authority. This is required only of the Company actually selected for award of a Contract. It 
must be done before the Contract or Contract amendment can be executed. Questions regarding the Affidavit may be directed 
to the Department of Public Works, Office of Contract Compliance located at 1149 S. Broadway Street, 3rd Floor, Los Angeles, 
California 90015. Phone: (213) 847-1922; Fax: (213) 847-2777.  
 
City Department Awarding Agreement________________________ Department Contact Person____________________ 
 

AFFIDAVIT DISCLOSING SLAVERY ERA PARTICIPATION, INVESTMENTS, OR PROFITS  
 

1.   I, ___________________________, am authorized to bind contractually the Company identified below.  
 

2.   Information about the Company entering into a Contract with the City is as follows: 
 
Company Name                                                                                 Phone                                  Federal ID #   

 
Street Address                                                                                   City                                          State                          Zip  

  

3. Has the Company submitted the SDO Affidavit previously?   ___NO   ___YES   Date of prior submission:______________ 
 If “NO,” complete Section 4, 5, and 6. If “YES,” list the date of prior submission and skip to Section 6 and execute the form. 
 

4. The Company came into existence in ______________(year). 
 

5. The Company has searched its records and those of any Predecessor Companies for information relating to Participation 
or Investments in, or Profits derived from Slavery or Slaveholder Insurance Policies. Based on that research, the Company 
represents that: 

 

_______ The Company found no records that the Company or any of its Predecessor Companies had any Participation 
or Investments in, or derived Profits from, Slavery or Slaveholder Insurance Policies during the Slavery Era. 

  

_______ The Company found records that the Company or its Predecessor Companies Participated or Invested in, or 
derived Profits from Slavery during the Slavery Era. The nature of that Participation, Investment, or Profit is described on 
the attachment to this Affidavit and incorporated herein. 

  

_______ The Company found records that the Company or its Predecessor Companies bought, sold, or derived Profits 
from Slaveholder Insurance Policies during the Slavery Era. The names of any Enslaved Persons or Slaveholders under 
the Policies are listed on the attachment to this Affidavit and incorporated herein.  

 

6. I declare under penalty of perjury under the laws of the State of California that the representations made herein are true 
and correct to the best of my knowledge. 

Executed on____________________________________ at ____________________________________, ___________ 
                                                             (Date)                                                                                                 (City)                                              (State) 
Signature:______________________________________________ Title: ______________________________________  

 
DEFINITIONS 

 
 

Awarding Authority means a subordinate or component entity or person of 
the City, such as a City Department or Board of Commissioners, that has the 
authority to enter into a Contract or agreement for the provision of goods or 
services on behalf of the City of Los Angeles. 
 

Company means any person, firm, corporation, partnership or combination of 
these. 

 

Contract means any agreement, franchise, lease or concession including an 
agreement for any occasional professional or technical personal services, the 
performance of any work or service, the provision of any materials or supplies 
or rendering of any service to the City of Los Angeles or the public, which is 
let, awarded or entered into with or on behalf of the City of Los Angeles or 
any Awarding Authority of the City. 

 

Designated Administrative Agency (DAA) means the Department of Public 
Works, Bureau of Contract Administration, Office of Contract Compliance. 

 

Enslaved Person means any person who was wholly subject to the will of 
another and whose person and services were wholly under the control of 
another and who was in a state of enforced compulsory service to another 
during the Slavery Era. 

 

Investment means to make use of an Enslaved Person for future benefits or 
advantages. 
 

Participation means having been a Slaveholder during the Slavery Era. 
 

Predecessor Company means an entity whose ownership, title and interest, 
including all rights, benefits, duties and liabilities were acquired in an 
uninterrupted chain of succession by the Company. 
 

Profits means any economic advantage or financial benefit derived from the 
use of Enslaved Persons. 

 

Slavery means the practice of owning Enslaved Persons. 
 

Slavery Era means that period of time in the United States of America prior 
to 1865. 

 

Slaveholder means holders of Enslaved Persons, owners of business 
enterprises using Enslaved Persons, owners of vessels carrying Enslaved 
Persons or other means of transporting Enslaved Persons, merchants or 
financiers dealing in the purchase, sale or financing of the business of 
Enslaved Persons. 

 

Slaveholder Insurance Policies means policies issued to or for the benefit 
of Slaveholders to insure them against the death of, or injury to, Enslaved 
Persons. 

 

Affidavit means the form developed by the DAA and may be updated from 
time to time. The Affidavit need not be notarized but must be signed under 
penalty of perjury.  
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